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       Welcome to Odyssey Academy where every student is a 

STAR! 
 

Odyssey Academy, established in 1999, is an open enrollment public charter 

school located on the island of Galveston, Texas that serves students aged Pre-

Kindergarten through eighth grade in the Galveston County area. 
 

Vision: 

The vision of Odyssey Academy is to ensure students build the skills, knowledge, 

and character traits enabling them to become productive and successful citizens. 

   

Mission: 

The mission of Odyssey Academy is to provide the best pre-k through 8th grade 

learning experience in Galveston County by building a community around our core 

values and intentionally focusing on math, science, and technology in order to 

develop the critical thinking and problem solving skills necessary to both 

continually build on and successfully apply their knowledge. 

 

Section I: General Information 

School Hours 
 

School Hours and Office Hours 
 Office hours are from 7:30 a.m. until 3:45 p.m. 

 School Hours for PreK 3 – 8
th
 grade: 

o 7:00am – 7:30am Morning Care ($1 per student per day) 

o 7:30am – 7:45am Breakfast 

o 7:45am   Class Begins 

o 3:00pm   Class Ends 

o 3:00pm – 3:15pm Dismissal (PreK 3 – 2
nd

 in Gold Lot, 3
rd

 – 8
th
 in Blue Lot) 

o 3:15pm – 4:00pm ACE (Afterschool Care and Erichment) program begins  

 

Morning Arrival 

 
School doors open at 7:30 a.m. for breakfast for all students. Students should not arrive earlier than 7:30 am unless they 

are attending Morning Care as there is no supervision.   

 

Kindergarten through 8
th
 grade students will enter the building through the Main Entrance. PreK students will enter 

through the Early Childhood Entrance. Staff members are on duty throughout the building and will assist your child in 

getting to the appropriate area. 

 

Parents may escort their child into the lobby, but a staff member will escort them to their classroom. Tardy students 

must be escorted inside the school by a parent to the front desk to sign them in. 

 



 7 

Dismissal Procedures 

 
Transportation 

Parents are responsible for transportation of students to and from school. 

 

After School Pick-Up 
Teachers will escort students outside after school. Parents and car pools must pick up students at their designated car 

pool lane in either the front or back of the building.  Please use the name cards provided to you for elementary students 

at the beginning of the year in your dash window to accelerate the pick-up process. 

 

If the student has not been picked up within 15 minutes after dismissal, an attempt will be made to reach the parents or 

contacts listed on the emergency information card. Parents will receive a warning after the first incense and a monetary 

fine after subsequent incenses.  

 

The principal has the authority to contact Child Protective Services to report a parent who continually neglects to take 

responsibility for their child after the close of the school day.  Odyssey Academy cannot take responsibility for students 

who remain past this time. 

 

Pick-up Procedures 
For the safety of all of the children, we need all parents to stay in their car!  Do not leave your car unattended as this 

will hold up the line.  All traffic for PreK – 2
nd

 dismissal must enter and exit of Stewart Road. Exiting cars must take a 

right to avoid traffic delays. All 3
rd

 – 8
th
 grade parents must enter and exit of 59

th
 street. Exiting cars must take a right to 

avoid traffic delays and accidents. This will reduce the traffic and keep the pick up line moving quickly.  We will read 

your child’s name off of your sign posted in your car window and have him/her line up at the cone.  Please pull all the 

way up to the cone, and we will help load your child into your car.  If you have a limited amount of time and cannot 

wait in line, please feel free to come towards the end of dismissal because the lines are much shorter.  

 

If you do not drive to pick up your child, then stand on the corner, by the crosswalks, with the bullhorn.  Have your 

child watch for you and inform their teacher when they see you.  Their teacher will dismiss them.   

  

Please do not approach any teacher while they are on duty.  Their responsibility is to stay accountable for every child in 

their class. You may either talk to the teacher after 3:15pm when they get off duty, write them a note, call them at 

school or schedule a meeting during their conference period.   

 

If you have both elementary and middle school age children, please pick them up in the PreK-2
nd

 grade dismissal line.  

Procedures for Early Pick-Up During School Hours 

Early release of a student should not be a regular routine. Students need to be in attendance in order to receive 

classroom instruction and grades in subject areas. If your child is to be dismissed for any reason during school hours, a 

written note or phone call is required to the receptionist that morning before 9:00 am.  The student will receive a pass 

designating the time in which to report to the receptionist desk for the parent to sign him/her out.  Regardless of a 

student’s age, they may not check themselves out. A parent must come in to sign the student out at the time of pick up. 

If a student leaves during the school day, he/she must report to the receptionist desk upon returning with a doctor’s note 

for the absence to be considered an excused medical absence.   
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Visitors and Security  
 

Closed Campus 
For the safety of our students, Odyssey Academy is a CLOSED CAMPUS.  Students are not permitted to leave campus 

after they arrive to school in the morning or during the school day. Once students leave campus in the afternoon, they 

are no longer the responsibility of Odyssey Academy and may not return to campus until the next day.  EXCEPTION:  

If an after-school or evening program is scheduled, they may return with their parents. 

 

Visitors at School Security Procedures 
State and federal law mandate that all visitors and parents must report to the receptionist desk upon entering the 

building.  Part of providing a safe environment for students and teachers includes keeping children safe.  This will be 

accomplished through the following ways: 

 

 All parents and volunteers must sign in at the main office when entering the school, present identification, and must 

wear an identifying nametag.   

 Community members, alumni, former staff members, or parents volunteering, withdrawing students, or visiting the 

classrooms should be here on official business.  Adults not here on official business will be asked to leave the 

premises.   

 Only individuals listed on the registration packet will be allowed to access the students. 

 For security reasons, a parent will be notified if a student is absent if the parent has not notified the school. 

 The school grounds will be patrolled before and after school while students are arriving and departing. 

 

Visitors, other than parents, are not permitted in the classroom.  Preschool children are not allowed to accompany 

parents when they volunteer in the classroom.  Children who are not Odyssey Academy students are considered visitors 

and must be accompanied by a parent or adult at all times.  Potential Odyssey Academy parents may observe a class by 

obtaining permission and scheduling an appointment with administration. 

 

Student Telephone Use 
Students will not be excused from class to use the phone or receive phone calls.  Students are encouraged to make all 

personal arrangements prior to coming to school. In certain cases, the student may be permitted to use the classroom 

phone at the teachers discretion.  

 

Emergency School Closures 
 

Bad Weather Closures 
If Galveston Independent Schools are closed for bad weather days, Odyssey Academy will also be closed.  During 

inclement weather, tune to KTRH 740am to listen for school closings.  If days are missed due to inclement weather, 2 

days are built into the Odyssey Academy school calendar for make-up days.  If school is not cancelled for inclement 

weather, these days will serve as school holidays. 

 

Emergency Early Release 
Early release, in the event of inclement weather, emergency or hazardous conditions, which threaten the safety, health 

or welfare of students and staff members, the superintendent/principal may call for early release. The same pick-up 

procedures will follow however, the students will be held inside the school building, and the student will be walked to 

the vehicle. Parents are encouraged to stay in their vehicles to help traffic move quickly. 
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Breakfast/Lunch Program 
 

Free and Reduced Meals Program 
Each year in July, the federal food program supplies schools with applications for the free and reduced lunch 

applications.  Each family is requested to complete and return the application the first week of the school year.  Notices 

will be sent home regarding your status. 

Breakfast and Lunch Prices 
   Daily       

Breakfast  $1.75          

Lunch  $2.75     

Extra Milk  $0.50      

 

Payments for Breakfast and Lunch 
We recommend that your child place money on his/her account weekly.  You can do this by pre-paying any amount at 

the front desk. In the event your child forgets his/her lunch, he/she may only charge up to two meals.  There are no 

exceptions.  

 

The cash boxes for lunch are meant to make small change only.  Therefore, please do not send your child with any bills 

larger than a ten ($10) dollar bill.  If your child brings a larger bill, we will place the remainder into the child’s lunch 

account. 

 

Returned Checks 
There will be a $25.00 check charge for all returned checks.  If food service receives a returned check, we will not 

accept another check from your account until the returned check has been remedied.  We will also put a hold on your 

child’s account. 

 

Lunchtime Rules 
 All food must be eaten in classroom during lunch period only.   

 No food should be shared (because of sanitary reasons). 

 When students are finished eating, they may raise their hand and ask to throw away trash and clean their area. 

 No throwing food – if anyone is caught throwing food, they will automatically receive a disciplinary action. 

 

Child Nutrition 
In response to the alarming obesity statistics in the State of Texas, the Texas Department of Agriculture, who oversees 

the National School Breakfast and Lunch programs, has issued nutrition guidelines effective August 1, 2004.  These 

guidelines seek to create a more restricted approach to the sale and distribution of foods in the school environment.  The 

policy addresses two main areas; foods of minimal nutritional value and competitive foods. 

 

Foods of Minimal Nutritional Value 
These types of foods, as defined by the United States Department of Agriculture, include such items as popsicle’s, gum, 

hard candies, caramel corn, sodas, jelly type candies such as Skittles and Starburst, cotton candy, etc.  These foods may 

not be offered or sold by any organization at anytime anywhere on school premises until after the end of the last 

scheduled class.  Parents are allowed to send whatever they wish in a sack lunch from home, however, they may not 

provide any restricted foods to other children in the class. 

 

Competitive Foods 
Competitive foods are foods that are sold or made available to students that compete with school’s operation of the 

National School Lunch/Breakfast/After School Snack programs.  This definition includes, but is not limited to, food and 

drinks in vending machines, school stores, and school fundraisers.  School fundraisers include food sold by school staff, 

students or student groups, parents or parent groups or any other person, company, or organization.  Just like the Foods 

of Minimal Nutritional Value (FMNV), competitive foods are not allowed anywhere on school premises from 30 
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minutes before to 30 minutes after meal periods. All food, beverages, and snack items must comply with the nutrition 

standards and portion sizes of the Texas Public School Nutrition Policy. 

 

Holiday and Birthday Parties 

An exception to the above areas has been written into this new policy.  The school district may choose three days when 

FMVN and Competitive policies are not in effect.  At Odyssey Academy, these special days include Winter Holiday 

Party, Valentine’s Day, and the last day of school celebrations.  On those days, the regulations are relaxed and 

candies, etc. may be offered.  Also, student birthdays can be celebrated in the classroom as long as the parent has made 

prior arrangement with the teacher, the celebration is held in the classroom during the last 15 minutes on Fridays and 

no sodas, candies, etc. are served. 

 

Curriculum and Programs 

 
General Curriculum Information 
Odyssey Academy operates a Pre-K- 8

th
 grade program that meets all state curriculum requirements.  Schools 

are organized by grade level 

 

Structured Physical Activity 
In accordance with state law, we have the following policies in place to ensure that all students in pre-k, 

elementary school, and middle school engage in the amount and level of physical activity required by the State 

Board of Education: 

 Students will participate in 135 minutes of moderate to rigorous physical activity weekly. 

 Elementary students will have additional moderate activity through recess daily. 

 

Special Programs 
To meet the requirements of state and federal law, we also offer several programs designed to meet specific 

needs of some of our students.   We identify students as eligible for one or more of these programs based on 

assessments made after referrals and recommendations from teachers and will always inform you about the 

program beforehand.  We also can identify students based on an assessment after a request or referral from you.  

If you have any questions about the referral and identification process for any of the following programs, please 

contact your child’s teacher(s) or the campus principal. 

 

Special Education:  Odyssey Academy provides special education and related services for students 

with disabilities according to individualized plans developed by teachers, parents, and other 

professionals.  You may request an evaluation of your child to determine eligibility for special 

education at any time. Decision will be made on whether a student needs special education after a 

complete and comprehensive evaluation is performed.  Please contact the Special Education Director at 

Odyssey Academy or your principal to receive full information about our special education programs.   

 

Section 504: Some students who are not eligible for special education and related services may also have 

disabilities that interfere with their ability to benefit from the regular school program.  A committee of 

educators who have knowledge of the student and his or her needs and limitations will determine what 

accommodations to the regular method and requirements of instruction are necessary in order for the student 

to participate.  Please contact your principal to receive full information about the school’s Section 504 

program.  
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Bilingual Education/English as a Second Language:  English is the basic language of instruction in 

our schools.  Children who have limited English-speaking skills will have access to programs to help them 

learn to understand, speak, read, and write the English language.  At the time you enroll your children for 

the first time, you will be asked to complete a Home Language Survey so we know whether to take 

additional steps to be sure your child is properly served.  

 

Accelerated or Intensive Instruction/Students At-Risk: Some students do not qualify for special 

education programs or Section 504 accommodations, but still need some additional assistance to be 

successful in school and complete the high school program.  We provide tutorial programs and intensive or 

accelerated instruction in subjects where students are showing special difficulty and may provide specially 

focused instruction to improve students’ language and math skills. Other services are designed to provide 

additional assistance to students who have been retained at any grades or have had serious discipline 

problems. 

 

Testing Information  
 

Texas Assessment of Knowledge and Skills (TAKS) and State Alternate Tests 
Students in 3

rd
 Grade through 8

th
 Grade will take the state required Texas Assessment of Knowledge and Skills (or 

TAKS) Test.  Below is a schedule of which tests each grade level must take.  *Note that students in 3
rd

, 5
th
 and 8

th
 grade 

must pass certain TAKS tests to be promoted to the next grade level.  For special education students, the Admissions, 

Review and Dismissal (ARD) committee will determine appropriate assessment placement option of TAKS, TAKS-A 

(Accommodated), TAKS-M (Modified) or TAKS-Alt (Alternative).  

 

3
rd

 Grade – Reading and Math 

4
th
 Grade – Writing, Reading and Math 

5
th
 Grade – Reading*, Math* and Science 

6
th
 Grade – Reading and Math 

7
th
 Grade - Writing, Reading and Math 

8
th
 Grade – Reading*, Math*, Science and Social Studies 

 

*TAKS Tests students MUST pass to be promoted to next grade level. 

 

Texas English Language Proficiency Assessment System (TELPAS)  
All Limited English Proficient (LEP) students will be required to take the TELPAS test in the spring semester.  This test 

is mandated by the state.  This test helps evaluate each student’s proficiency level of English.  The TELPAS assesses 

students’ reading, writing, listening and speaking proficiencies.  

 

Language Assessment System test (LAS) 
Any student who returns their home language survey stating that another language is spoken in the home is required to 

take a language assessment system test. This test will help determine eligibility for language assistance.  

 

Developmental Reading Assessment (DRA) &  

Phonological Awareness and Phonemic Inventory (PAPI) 
All students in K-2nd grade are required to take a reading and phonics inventory test to assess their reading progress.  

This information will help the teacher know what areas the student is has strengths and/or weakness. 
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Extra-Curricular Activities 
 

Odyssey Academy offers a variety of afterschool programs and activities.  Students who are passing all of their classes 

with a C (70%) or better, and who have not earned more than four (4) detentions during the 9 weeks may participate in 

extra-curricular activities.  A fifth detention, In School Suspension(ISS), or Out of School Suspension (OSS) will result 

is expulsion from the team and any other extra curricular activity for the remainder of the school year. 

 

Library and Technology Lab Information 
 

Library and Technology Lab Hours 
Monday , Tuesday and Thursday 7:30a.m.–4:00p.m. 

 

The hours of 7:30a.m.-8:05a.m. and 2:45p.m.-4:00p.m. are for research, reading, and studying.  Before and after-school 

care is not provided by Odyssey Academy.  Any student using the library or lab during these hours must have made 

arrangements with a teacher. 

 

Check Out Policy 
Students in grades 2nd through 8th may check out books for a two-week period, provided that student accounts are 

current, and include no fines or overdue books.  Pre-Kindergarten through 1st grade students may check out books for a 

one-week period, provided that student accounts are current, and include no fines or overdue books.  Reference 

materials cannot be checked out. 

 

Fines 
No fines will be charged for late books, but damaged or lost materials must be paid for, plus 15% shipping and handling 

fee. 

 

Parents/Staff 
Parents and staff may check out books for a two-week period.  If no other requests for books are made, books may be 

renewed for two more weeks. 

 

Computer Lab Use 
Computers may be used only if student and parent have signed a Computer and Internet Acceptable Use Policy.  

Students and parents must sign in/out each time they use a computer.  Students and parents must know how to use a 

computer or a teacher must accompany them.  Misuse of computers will result in the loss of computer lab privileges. 

 

Computer and Internet Acceptable Use Policy 
 

Acceptable Use Guidelines 
It is the policy of Odyssey Academy to prevent user access over its electronic communication system to inappropriate 

material via Internet, electronic mail, or other forms of direct electronic communications; to prevent unauthorized 

access and other unlawful online activity;  to prevent unauthorized online disclosure, use, or dissemination of personal 

identification information of minors;  to comply with the Children’s Internet Protection Act. 

 

Student access to Odyssey Academy computers, networks and internet services are provided for educational purposes 

and research consistent with the school’s educational mission, curriculum, and instructional goals.  Use of these 

resources is restricted to students working under a teacher’s supervision.  Violation of this agreement may prompt 

termination of privileges and other disciplinary action. 
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Copyrights and Trademarks 
Users will not download or upload files to Odyssey Academy’s technology that might cause copyright infringement.  

Users will not infringe upon another person’s copyrighted or trademarked material or plagiarize materials that they see 

displayed, translated, or performed on the internet or in e-mail.  Users will not install, use, store, distribute or transmit 

unauthorized copyrighted or trademarked materials. 

 

Software Compliance 
Odyssey Academy purchases and/or licenses the use of copies of software from a variety of outside companies.  

Odyssey Academy does not own the copyright to any software or its related documentation and, unless authorized by 

the software developer, does not have the rights to reproduce it for use on more than one computer per license.  Odyssey 

Academy students and employees shall use software only in accordance with the license agreement for each software 

package. 

 

Filtering 
All internet access will be filtered for minors and adults on computers with internet access provided by Odyssey 

Academy. The categories of material considered inappropriate, obscene, or potentially harmful to minors and to which 

access will be blocked will include, but not be limited to: adult-only; nudity/pornography; images or descriptions of 

sexual acts; promotion of violence, illegal use of weapons; drug, tobacco or alcohol use; discrimination, or participation 

in hate groups; instructions for performing criminal acts; on-line gambling; and web-mail and chat services. 

 

System Access 
Access to Odyssey Academy’s electronic communications system will be governed as follows: 

 

 Students will be granted access to the system by their teachers, as appropriate.  Students will be assigned 

individual accounts as appropriate. 

 Odyssey Academy requires that all passwords be changed every 90 days. 

 Any system user identified as a security risk or as having violated computer user guidelines may be denied access 

to the system and receive disciplinary action. 

 

Individual User Responsibilities and Online Conduct 
The following standards will apply to all users of Odyssey Academy’s computer systems: 

 

 The individual in whose name a system account is issued will be responsible at all times for its proper use. 

 The system shall not be used for illegal purposes, in support of illegal activities, or for any other activity 

prohibited by Odyssey Academy rules and guidelines. 

 System users shall not disable, or attempt to disable, a filtering device on the electronic communication system. 

 System users shall not use another person’s system account. 

 Students shall not distribute personal information about themselves or others by means of the electronic 

communications system; this includes, but is not limited to, personal addresses and telephone numbers. 

 Students should never make appointments to meet people whom they meet on-line and should report to a teacher 

or administrator if they receive any request for such a meeting. 

 System users shall not redistribute copyrighted programs or data except with the written permission of the 

copyright holder or designee. 

 System users should avoid actions that are likely to increase the risk of introducing viruses to the system, such as 

opening e-mail messages from unknown senders and loading data from unprotected computers. 

 System users shall not send or post messages that are abusive, obscene, pornographic, sexually oriented, 

threatening, harassing, or damaging to another’s reputation or illegal. 

 System users shall not purposefully access materials that are abusive, obscene, pornographic, sexually oriented, 

threatening, harassing, damaging to another’s reputation or illegal. 

 System users shall not waste Odyssey Academy resources related to the electronic communications system. 

 System users shall not gain unauthorized access to resources or information. 
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Vandalism 
Any malicious attempt to harm or destroy Odyssey Academy equipment, data of another user on the system, or of other 

networks that are connected to the Internet is prohibited. 

 

School Website 
The school has a website, www.odyssey-academy.com. We keep it as up-to-date as possible.  You will find information 

on upcoming events, the current school menus, calendar, staff information, classroom websites, and other general 

information. 

 

Prohibited Items 
 

Students are not allowed to chew any gum or bring seeds to school (sunflower seeds, pumpkin seeds, etc.), or any 

candy.  Portable radios, CD players, Ipods, electronic games and toys, tape players, skateboards, roller skates/blades, 

etc. are not to be brought to school.  Items brought on campus will be confiscated and a fine will be assessed according 

to the Student Code of Conduct, and only parents will be allowed to pick them up at the end of the school year or 

after the fine is paid. 

 
All electronic communication devices, including pagers/beepers, and cell phones are prohibited during school hours.  

Students caught displaying or using cell phones or pagers during school hours will have their device confiscated and a 

fine will be assessed according to the Student Code of Conduct. Only parents/guardians will be able to pick up the 

confiscated devices after the fine is paid. 

 

Items of Value 
 

Items of value should not be brought to school.  The school assumes no responsibility if items are stolen or lost. 

 

Lost and Found Articles 
 

All lost and found items are to be turned in to the school office.  A box containing unclaimed articles is kept in the 

clinic.  At varying times during the school year, unclaimed articles are displayed during lunch periods, and if left 

unclaimed at the end of the year, are then donated to worthy organizations. 

 

Authorized Fees 
Although the basic cost of your child’s public education is provided through state funding, and some federal funds, we 

may assess fees for certain kinds of materials and services, as described in the following list: 

 a fee to cover the cost of materials when the student makes, builds, or prepares some product that becomes the 

student’s personal property. 

 dues for voluntary student organizations and clubs and admission fees to voluntary extracurricular activities. 

 security deposits for materials, supplies, or materials that must be returned to the district. 

 fees for personal PE equipment and clothing, unless the student provides his or her own clothing and equipment 

that meets school health and safety standards. 

 fees for items of personal use or products a student chooses  to purchase, such as student publications, class rings, 

annuals, and graduation announcements. 

 a reasonable fee, not more than the annual cost of maintenance, for school-owned musical instruments and 

uniforms. 

 fees for personal apparel used in extracurricular activities that become the student’s personal property, such as 

cheerleader, pep squad, or drill team  uniforms. 

 a fee for vehicle identification for cars regularly parked on school property. 
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 a fee for student identification cards. 

 a fee for school-provided driver training courses. 

 a fee for an elective course taken for credit if it requires using facilities not available on school premises or 

employment of an educator who is not part of the regular staff. 

 fees for attendance at summer school.   

 fees, not more than $50, for attendance in a program offered outside of regular school hours that allows students 

who have excessive absences that would require losing credit to make up missed instruction and receive credit.  

 

You may request a waiver of any required fee that you are unable to pay by contacting the principal who will determine 

ability to pay based on the criteria for identifying students who are eligible for participation in the free and reduced-price 

school breakfast and lunch program. 

 

Safety Plan and Fire Drills 
 

Odyssey Academy will follow specific procedures to ensure the safety of our students.  Students, parents, and visitors 

will enter the building by the front doors only.  The rest of the doors will be locked to ensure a safe learning 

environment.  Only staff vehicles will be allowed in the parking lot.  Parents will park in the front of the school in the 

car pool lane.  If a student is leaving school differently than usual, the parent must send a note to the receptionist by 

9:00am that morning. 

 

Safety drills such as fire, evacuation, shelter-in-placed, etc. will be held on a regular basis.  Students will be taught 

proper procedures. 

 

Annual Notification of the Asbestos Management Plan 

 
In compliance with the U.S. Environmental Protection Agency (EPA) Asbestos Hazard Emergency Act (AHERA), 

enacted in 1986, all schools, public or private, are required to have an inspection of all buildings for asbestos-containing 

building materials (ACBM).   Odyssey Academy, located at 901 13th Street, was re-inspected on June 22, 2005. 

 

Odyssey Academy was inspected for ACMB by personnel from EFI Global, Inc., and Environmental 

Engineering/Consulting firm located in Houston, Texas.  Observations of ACBM, including condition assessments, 

were determined by an accredited Asbestos Building Inspector/Asbestos Management Planner licensed by the State of 

Texas Department of State Health Service.  All ACBM remaining in the facility was observed to be in undamaged 

condition and/or presents minimal hazards, if any, to building occupants.  The majority of the facility was renovated in 

1995, and a vast majority of ACBM was safely removed (exception: Level 2-former convent area was excluded from 

the 1995 renovations and ACBM still remains).  AHERA requires that an annual notification be posted or distributed to 

parents, staff, faculty, PTO, etc. indicating the Asbestos Management Plan will be available for review upon request of 

the Principal at any time during normal school business hours.  AHERA regulations require the documents to remain on 

campus at all times.  Removal of any AHERA documents is prohibited under federal law. 
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Section II: Student Code of Conduct 
 

Purpose of a Student Code of Conduct  

The Student Code of Conduct that follows is the District’s response to the requirements of Chapter 37 of the 

Texas Education Code.  The law requires the District to establish standards of student conduct and to 

identify the circumstances under which a student may be removed from a classroom, campus, or 

disciplinary alternative education program, transferred to a disciplinary alternative education program, 

suspended, or expelled. The Code provides information to parents and students regarding expectations for 

behavior, consequences of misconduct, and procedures for administering discipline. 

We provide you a copy of or access to the Code annually; a copy is also available for review in the 

principal’s office of each campus in the District.  The Code is posted on the District’s website ( insert URL) 

and can be accessed or printed at any time from that site.  If you do not have access to a computer, the 

principal’s office at your child’s campus will print one for you, upon request.   

This Code is not a contract and can be amended by the District at any time.  However, any change or 

amendment to the Code will be approved by the Board of Trustees. 

Violations of the Code of Conduct are documented by teachers and other professional employees using 

campus discipline referral forms.    

Teachers and principals may impose campus or classroom rules in addition to those found in the Student 

Code of Conduct.  These rules may be posted in classrooms or given to the student and may or may not also 

constitute violations of the Student Code of Conduct.   

 

General Authority to Impose Discipline 
The Texas Legislature has delegated the authority to manage independent school districts and discipline students to 

the Board of Trustees and its employees.   The school has the authority to administer discipline whenever the interest 

of the school is involved, on or off school property, in conjunction with or independent of classes and school-

sponsored activities.  The District’s disciplinary authority applies: 

 during the regular school day and while the student is going to and from school on District transportation; 

 on or within 300 feet of school property; 

 while the student is participating in any activity during the school day on school grounds; 

 during lunch (whether on or off school campus); 

 while the student is in attendance at any school-related activity of the District, regardless of time or location; 

 while the student is on school property of another Texas school district or attending a school activity of a school 

in another Texas school district; 

 for any school-related misconduct, regardless of time or location; 

 when the student retaliates or threatens retaliation against a school employee, regardless of time and location; 

 when the district has a reasonable belief that the student has engaged in conduct that would be punishable as a 

felony, as provided by Texas Education Code § 37.006;   

 when the student is involved in criminal mischief on or off school property or at a school-related event; 

 when the student makes a false alarm or report of bombing, fire, or other emergency involving a public school, 

regardless of time or location;   

 when the student makes a terroristic threat involving a public school, regardless of time or location; and 



 17 

 when the student commits aggravated robbery against another student, regardless of time or location. 

Student Expectations 
At Odyssey Academy, we believe that all students can learn and achieve their goals when they set their mind 

to do it!  Therefore, we have a special program that we call S.T.A.R. (Students and Teachers Achieving 

Results) that helps the Odyssey Community to attain a higher standard of excellence in education. The 

following are the 5 Core Values that the form the pledge that members of the Odyssey Community are 

expected to strive for in order to achieve the goal of S.T.A.R. Each member of Odyssey Academy will recite 

this pledge daily as a reminder of what qualities it takes to become a STAR. 

 

I AM A STAR AT MY SCHOOL. 

Integrity 

  I believe I can achieve great things by maintaining high 

standards for myself and others. 

 

Encourage 

I will encourage others to be their best, do their best and 

achieve their best. 

 

Respect 

I will respect the Odyssey Learning Environment with my 

voice and actions.  

 

Responsibility 

I will follow the 3B’s: Be There, Be Prepared and Be on Task 

 

Safety 

I will follow all rules for the safety of myself and others. 
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Attendance Policy 
Students are required to attend school every day, by Texas State Law, unless they have a valid reason.  The 

responsibility for compliance with this law belongs to the parents, but the school is obligated to keep an accurate record 

of daily attendance.  This attendance record is to be placed in the student’s permanent record and kept on file 

indefinitely.  

 

Absences 
Regular attendance is essential to a student’s success in school.  Persistent absenteeism creates a genuine hardship for 

the student and is regarded as a very serious problem. 

 

Excessive absences, excused or unexcused, are those absences, which occur in such quantity as to affect the academic 

performance and/or grades of the student in a significant way.  The compulsory attendance policy for the State of Texas 

mandates that a student must be in attendance at least 90% of the days the class meets.  This allows only 9 absences for 

a semester and 18 for the year.  

 

If a student has persistent attendance problems, the student may be subject to retention and referred to the Child 

Protective Services Agency.  Additionally, the student and parent’s right to choose to attend Odyssey Academy 

may be revoked at 18 absences. A certified letter will be sent to the parents/guardians. Parents must then 

withdraw their student within the next (3) school days. 

 

These 18 absences refer to the total number- including excused or unexcused. Notification from the parent is required to 

excuse a student’s absence, but no distinction between excuse and unexcused will be made in tallying the number of 

absences. The school may also file a complaint against the student’s parent/guardian with the Justice of the Peace Court 

for failing to require the student to attend school.  

 

Any student with 10 consecutive absences may be withdrawn.  

 

Administration will consider any extenuating circumstances when implementing these policies. A student may be 

required to make-up the instructional time missed due to absences or tardiness. 

 

Reporting an Absence 

Parents or guardians should contact the attendance office by 9:00 a.m. to report an absence.  The office number is 409-

750-9289 and is available 24 hours a day for messages.  When calling the office, please provide the following 

information: 

 Name of student, grade level and teacher 

 Date of the absence(s) 

 Name of person calling and relationship to student 

 Daytime phone number 

 Reason for absence 

If the Parents or Guardians have not called and notified the school, they will be called at home or at work on the day of 

the absence. When a student returns to school, he/she must bring a note signed by their parent/guardian within three 

school days or the absence automatically becomes unexcused.  The following are valid reasons for an excused absence: 

 Illness of a child 

 Death in the family 

 Weather or road conditions making travel dangerous 

 Religious holy days 

 Participating in court proceedings or investigation of child abuse/neglect 

 Any other unusual circumstance acceptable to the school officials 

*If a child is absent three or more days, a doctorôs note must be brought in order to excuse the absences. 
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*All absences will result in unexcused absences without a valid excuse note.  Unexcused absences may be classified 

as truancies, see Truant on next page. 

 

Late Work 

Late work penalties are ten points deducted each day for the first three days that work is late. A zero is 

recorded after the third day.  

 

Days Late Percent of Grade 

Received by Student 

Example(s) 

1 Day 90% 100 records as 90 (100x 0.10=10 points off) 

2 Days 80% 100 records as 80 (100x 0.20=20 points off) 

3 or more Days 0% No credit given= grade of zero(0) 

 

Make-Up Work 

Students shall be permitted to make up assignments and tests following any absences. 

 

Al students will receive credit for satisfactory makeup work after an excused absence. It is up to the discretion of the 

teacher when a child misses as a result of a unexcused absence or absence due to behavior infraction.  

 

Elementary: 

1. A student will be given as many days as he/she was absent to make up tests and other missed assignments. 

2. If a student does not complete the work assigned after the allotted number of days has passed, the actual grade 

will be recorded in the grade book. 

3. Teachers are not required to provide assignments prior to an absence, unless the absence has been approved by the 

principal with two weeks advanced notice.  

4. Students should not be required, on the day of returning to school; to take a quiz or test that was announced 

during the student’s absence.  

5. If the child has missed more than four days than the teacher and attendance clerk will contact the parents and 

arrangements will be made for make up work as to the teacher’s discretion. 

 

Middle School: 

1. Students are responsible for asking teachers for the makeup work upon returning to class. Any work not turned in 

within the allotted time falls within the late work guidelines. 

2. Exceptions may be granted by the Administration in extenuating circumstances. 

3. The number of classes allowed for makeup work to be completed for full credit will be equal to the number of 

times a class was missed.  

4. A student should not, on the day of returning to school, be required to take a quiz or test that announced during 

his/her was missed. 

5. Makeup work, including tests, may be of an altered version to assess what the student has learned. 
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6. If the child has missed more than four days than the teacher and attendance clerk will contact the parents and 

arrangements will be made for make up work as to the teacher’s discretion. 

 

Truant Students 

A student is considered truant if they are absent and no valid excuse note is turned in, or intentionally missing class or 

school.  Truant students will receive an unexcused absence status and are not allowed to make-up missed work.  

Students may not be excused from one class in order to work on assignments for another class. 

 

Tardiness and Late Arrivals 

Tardiness becomes an academic problem when students are habitually late regardless of whether it is the fault of the 

child or parent.  Once a pattern of tardiness develops, it becomes difficult to break.  Tardiness disrupts class and creates 

a disturbance to the instructional process for your child and all other students in the classroom. 

 

All grade levels begin class at 7:45 a.m. If a student has not reported to class by this time, the parent must sign in the 

child at the front desk and obtain a tardy pass from the school receptionist.  Breakfast will not be served after class has 

begun. 

 

Tardy Policy 

A student who has habitual tardys, 4 or more in a grading period, will be subject to after school detention. Students in 

PreK through 2
nd

 grade will need to be accompanied by an adult. This detention is intended to make up lost instruction 

time. Students will have an opportunity to work on missed work or current assignments. Students in need of tutorials as 

assigned by the teacher will be permitted to attend upon teacher approval.  

Procedures for Early Pick-Up during School Hours 

If your child must be dismissed for medical or emergency during school hours, a written note or phone call is required 

to the receptionist that morning before 9:00 am.  The student will receive a pass designating the time in which to report 

to the receptionist desk for the parent to sign him/her out.  Regardless of a student’s age, they may not check themselves 

out.  A parent must come in to sign the student out at the time of pick up. If a student leaves during the school day, 

he/she must report to the receptionist desk upon returning with a doctor’s note for the absence to be considered excused.  

Any missed work will follow the make-up work policy.  

Dress Code Policy 

In order for our school to be a safe and equitable learning community, a strict dress code is enforced. The following are 

reasons why Odyssey Academy feels a dress code is vital to our education success: 

 

 To promote academic achievement  

 To promote school unity and positive attitudes  

 To maximize student safety  

 To minimize the cost of clothing for school 

 To prevent clothing from becoming a distraction from school work 

 To reduce peer pressure  

 To encourage gentleman and ladylike behavior 

 

Dress Code Policy 
Clothing Style Color Not to Wear 

Shirts Polo-Style with Collars Navy Blue, Royal Blue, 

Maroon 

Baggy Shirts, Shirts that 

show midriff when arms 

are lifted.  
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Pants Dress Pants, Capri Pants, 

Jumpers, Knee-Length 

Skirts, Skorts and Shorts 

Khaki, Navy Blue, Black Denim, Spandex, Cargo, 

Torn, Extra Zippers 

Shoes Tennis Shoes, Dress Shoes Any Flip Flops, Sandals, 

Backless, Open Toe 

Sweat Shirts Solid Navy Blue, Royal Blue, 

Maroon 

Front Pockets or Hoods 

Jackets Solid or Simple Design Any No Words, Extreme 

Designs, Pictures, Extreme 

Logos 

* All uniform components can be purchased from the school store.  However, parents/guardians have right to 

purchase the uniform components at other stores. All components must be presentable and of respectable 

appearance.  
 

 In addition: 

 No extreme fads in hair colors or hair cuts will be allowed.   

 No hazardous apparel, jewelry, or other items such as: dog collar necklaces, spiked necklaces, or bullet necklaces, 

spiked belts, spiked wrist bands, spiked rings, spiked coats, chains, laser penlights, or ANY other items which are 

likely to injure the wearer or someone else.   

 No visible body rings or body piercing.  EXCEPTION:  Ladies are allowed earrings, but no more than two holes 

per ear.   

 No items other than earrings or studs may be worn as earrings, (paper clips, wire, safety pins, and ear plugs, etc.).   

 No dangling or large hoop earrings may be worn during PE. 

 No bagging or sagging of the pants.   

 No keys or other objects dangling from pockets at any time. 

 No more than two (2) necklaces or bracelets may be worn to school 

 No pacifiers 

 No suspenders 

 No embellishments (such as studs, extra zippers, extra buttons, rhinestones, fringes, labels over two inches, or 

labels with lettering) on any clothing 

 Sunglasses are not to be worn in the school building unless prescribed by a doctor in writing for medical reasons. 

 No obscene, violent, offensive writing or designs on book covers, backpacks, school supplies, etc. 

 No visible tattoos or stickers on face or skin unless worn on pre-approved spirit days 

 No hairnets, hats, caps, scarves, bandannas, sweatbands, or other hair/head wraps (―doo-rags‖) 

 

Backpacks 
No additional patches may be added to the backpack such as:  inappropriate words or other symbols, emblems, or 

badges which reflect or represent advocacy of alcohol, tobacco and drug use, violence, disruptive behavior, religious, 

gender, ethnic or racial intimidation, or other criminal activity including, but not limited to, swastikas and confederate 

flags. 

 

*Final interpretation of this policy will be made by the school administration. 

 

Dress Code Enforcement Plan 
1. All teachers and staff are required to enforce the dress code consistently and uniformly. 

2. Teachers, staff, and administration may refer students not in compliance with the dress code to front office to 

change or call parent. 

3. Students must wear pants at waist line and will be required to change or make the correction at the front office.  

4. All students will be reminded to correct any dress code violations. 

5. Students who habitually and purposely refuse to follow the dress code will receive a written referral. 
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Classroom Rules and Procedures 
 

Pledges 
The U.S. Pledge of Allegiance, Texas Pledge and Odyssey Academy Pledge to Success will be recited daily during 

school wide announcements. 

 

Classroom Guidelines 
Each teacher will issue a printed outline of classroom rules/guidelines.  These rules and guidelines will be discussed in 

class and students should take them home and discuss them with their parents.  Any questions should be directed to the 

teacher at the beginning of the school year or course to eliminate any misunderstandings.   
 

Homework Policy 
Homework helps students reinforce what they learn in the classroom.  It is very important for students to complete their 

homework and to ask the teacher for help if they did not understand the homework. 

 

Odyssey Academy recommends that parents determine a time and place for students to reinforce their learning every 

day.  Another daily requirement is for students to read every night for twenty (20) minutes 

 

Books and Materials 
All textbooks are provided by the school free of charge and may be checked out per student.  Students taking textbooks 

or library books home accept the responsibility for their care.  The student must pay for lost, stolen, or damaged books.  

Odyssey Academy will require the return of textbooks or library books at the end of the school year or upon withdrawal. 

 

Lost and replaced books:  When students lose a book during the year, it will be listed as lost and a fine added to your 

child’s record. Students will be notified of the replacement cost plus 15% for shipping and handling. The student will be 

notified of Odyssey Academy’s policy to withhold grades or transcripts if the books are not returned or fees not paid.   

 

The student must pay for school equipment or material that they damage. Equipment is defined as, but not limited to, 

science or laboratory equipment, athletic equipment, music equipment, art supplies, computer equipment, books, desks, 

windows, etc. Students will be notified of the replacement cost for damaged materials.  The student will be notified of 

Odyssey Academy’s policy to withhold grades or transcripts if the fees are not paid. 

 

Classroom Parties 
Birthday and holiday observances will be held at the teachers’ discretion.  Parents must notify the teacher in advance if 

they prefer that their child not participate in a particular holiday or party (i.e. Valentine’s Day, Halloween, etc.). 

 

Birthdays 
 Parents may bring treats to school to be shared with all classmates during the last fifteen (15) minutes of the day 

with permission from the child’s teacher.  The request must be made at least three (3) days in advance and must 

take place on Fridays as to not impact instructional time.  Please see Child Nutrition guide for information on 

what may be served. 

 Carbonated drinks and foods of minimal nutritional value may not be served to any grade level. 

 Balloons may not be brought into school. 

 Flowers, bouquets, etc. may not be sent to the school for your child.  The office staff will not accept delivery of 

these items. 

 If party invitations are passed out at school, every child in that class must receive one. 

 

Please contact the child nutrition office if you have any questions. 

 

Parent/Teacher Conferences 
Odyssey Academy has the philosophy that open lines of communication strengthen the educational process for all 

children.  Parent-Teacher conferences are scheduled twice each year. If a parent wishes a conference with a teacher at 
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any other time during the school year, the parent should not hesitate to contact or email the teacher and arrange for an 

appointment.  Students are encouraged to attend these conferences. 

 

Report Cards and Progress Reports 
Report cards will be issued every nine (9) weeks.  Progress reports are issued every three weeks during the  marking 

period.  

 

Grading and Conduct Scale 
 

Grades 
Pre-Kindergarten and Kindergarten    1

st
 – 8

th 
Grade

 

M  = Mastered      A = 90-100 

   D  = Developing      B = 80-89 

NI  = Needs Improvement     C = 75-79 

        D = 70-74 

        F = Below 70 

 

Conduct 
Students’ conduct and behavior is a very important part of successful learning.  Students should strive to make good 

choices in their behavior in order to achieve their goals.  The following are conduct grades that are applicable to all 

grade levels: 

  

 E = Excellent citizenship and work habits displayed in class 

 S = Satisfactory citizenship and work habits displayed in class 

 N = Citizenship or work habits need to be improved 

 U = Unacceptable citizenship or work habits displayed in class 

 

Academic Recognition 
 Students 1st-8th grade receiving all A’s (90 or above) are placed on the  

―A Honor Roll‖ 

 Students 1st-8th grade receiving A’s and B’s (80 or above) are placed on the  

―A/B Honor Roll‖ 

 Any student having perfect attendance will receive special recognition.  

 

Please note that if your child receives a U or N in conduct on their report card, they will not be eligible to participate in 

the special recognition ceremony held each six weeks. 

 

Retention and Placement Policy 
Odyssey Academy is committed to helping students achieve their potential.  It is in the best interest of our students to 

place them in the grade level that best matches their current academic abilities.  Any necessary adjustments will be 

made.  Therefore, Odyssey Academy has adopted the following guidelines for retention of students for their current 

grade levels.   

 

Pre-Kindergarten and Kindergarten 
All attempts will be made to ensure that our Pre-Kindergarten and Kindergarten students are promoted on to the next 

grade level.  Kindergarten students need to be able to recognize, write and say the sounds of all of the letters.   

 

1
st
 – 8

th
 Grade 

The student will pass the grade level if they successfully pass all of their core subjects:  math, science, language arts, 

and social studies, and at least one half (1/2) of all other subjects taken.  Students not meeting this requirement may be 

advanced to the next grade level only if the parents, teachers, and superintendent jointly agree that it is in the best 

interests of the student. 
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The student will be retained in the same grade level if they do not successfully pass three fourths (3/4) of their core 

subjects:  math, science, language arts, and social studies, and at least one half (1/2) of all other subjects taken.  Students 

that are not completely successful may remain at the same grade level only if the parents, teachers, and superintendent 

jointly agree that it is in the best interest of the student. 

 

Students in grade 3 are required to pass the Texas Assessment of Knowledge and Skills (TAKS) reading assessment in 

order to be promoted to the next grade level.  Students in grade 5 and 8 are required to pass the Texas Assessment of 

Knowledge and Skills (TAKS) reading and math assessment in order to be promoted to the next grade level. 

 

Tutoring 
Students will be able to attend tutorials when they make appointments with specific teachers. 

 

Credits for Summer School Classes 
Courses taken for credit in Odyssey Academy’s approved summer school program will be recorded on the student’s 

record.  Grades and credits received will apply towards promotion to the next grade level. 

 

 

 

Individual Education Plans 
Retention of student’s with IEP (Individualized Education Plans) must involve his/her staffing team:  the Special 

Education Coordinator, superintendent, teachers, parents, or other specialists. 

 

Code of Conduct 
Education in this community represents a significant commitment of school financial and human resources. The benefits 

a student derives from this investment depend very much on the student’s attitude toward learning and the student’s 

adherence to high standards of behavior. The Student Code of Conduct that follows is the school’s specific response to 

requirements of Chapter 37: Discipline; Law and Order of the Texas Education Code. The law requires the District to 

define misconduct that may or must result in a range of specific disciplinary consequences. This code is an outgrowth of 

collaboration among District and campus staff, parents, and other community members. The code is broken into 4 levels 

of violations and consequences. The school withholds the right to adapt this code as the dynamics of discipline changes. 

 

Student Consequences 
 

Odyssey Academy Discipline Ladder 
1. Classroom Discipline Procedure(Refer to Teacher Classroom Management Plan) 

2. Phone call to parent 

3. Discipline notice to administrator  

4. Administrative action taken 

5. Conference with Discipline Liaison/Principal to result in School Detention, Saturday detention, in-school 

suspension (ISS), or out-school suspension (OSS) 

6. Expulsion Order 

 

Discipline Notice 
A discipline notice is a written record of an alleged violation of Odyssey Academy’s discipline policy.  Teachers, staff, 

administrators, and paraprofessionals have a responsibility to write discipline notices when they observe discipline 

violations.  Administration will conduct an investigation to determine the violation level.  The parent/guardian will be 

notified of each violation. 

 

Disciplinary Consequences 
In assessing discipline, administrators will consider: 
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1. The seriousness of the offense. 

2. Student’s age. 

3. The student’s attitude. 

4. The potential effect of the misconduct on the school environment. 

5. Whether the student was defending himself or herself. 

6. The student’s intent or lack of intent at the time the student engaged in the conduct.  

7. The student’s disciplinary history.  

8. A disability that substantially impairs the student’s capacity to appreciate the wrongfulness of the student’s 

conduct, but only as required by federal law and regulations related to discipline of students with disabilities. 

Detention 
Detention is time assigned to students to reflect on misbehaviors. This time will be assigned at the convenience of the 

teacher or the school. This time might occur before, during or after school. Teachers may also require students who are 

behind in school work to attend an assigned detention.   

All students must attend assigned detentions. Athletic practice, club meetings, etc. are not valid reasons to be excused 

from detention or tutorials.  Any student who misses detention will earn an additional detention.  

 

Saturday Detention 
Saturday detentions are reserved for students who demonstrate habitual misbehavior, excessive absences or missing a 

excessive amount of work because of absences. Saturday detentions are from 9 a.m. to 12 p.m.  Students will be 

required to arrive promptly and work under adult supervision for the entire morning.  Students who fail to attend or are 

30 minutes late will receive one (1) day In School Suspension (ISS) or additional Saturday Detention.  No excuses will 

be permitted. 

 

In-School Suspension (ISS) 
In School Suspension will be assigned by the principal only.  In School Suspension may be assigned for, but not limited 

to, missed Saturday Detentions, major class disruptions, profanity, obscene gesture(s), inappropriate behavior, kicking, 

bullying, hitting, pushing, fighting, intimidation, threatening, harassment, disrespect of authority, and defiance.  

Students are required to spend the entire school day away from peers.  Work will be completed for ½ credit and 

inappropriate behavior will result in another day of In School Suspension. The student may not be assigned to more than 

3 days of ISS 

 

Out of School Suspension (OSS) 
Out of School Suspension will be assigned for, but not limited to, stealing, harassment, intimidation, bullying, 

threatening, disrespect for authority, verbal abuse, fighting, smoking, possession of tobacco, vandalism/graffiti, truancy, 

cheating, forgery, immodest behavior, and defiance.  The student may not attend school or appear on school grounds 

while serving Out of School Suspension.  Assignments must be completed while at home and brought back upon 

completion of assigned OSS for ½ credit. The student may not be assigned to more than 3 days of OSS.  

 

Expulsion Order 
An Expulsion Order is a document notice of possible mandatory or discretionary expulsion. Expulsion is the 

removal of a student by a committee from Odyssey Academy for violating an extreme or repeated behaviors 

per our code of conduct. This process will follow the steps of expulsion as outlined in this Code of Conduct. 

All students and parents will be given a due process. The student will be assigned OSS during this process.  

 

Discipline of Students with Disabilities 
Federal law regarding the education of students with disabilities (IDIEA and Section 504) imposes specific 

procedures and limitations on the discipline of students with disabilities.  For further information on this topic, 

please contact the principal, who will direct you to special education staff, or Dean of Students. Information is 

also available to parents of students with disabilities in the ―Explanation of Rights and Procedural Safeguards 

of a Parent with a Child with Disabilities in School,‖ which is provided to parents at the time of admission to 

special education and annually, upon initial referral, upon request for an evaluation, upon the filing of a 

request for a special education due process hearing, or upon request by a parent.   
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Physical Restraint 
In some circumstances, it may be necessary for a district employee to use force, but not deadly force, to 

physically restrain a student in order to lead, guide, and direct the student or to protect the student or any other 

person from physical injury, to obtain possession of a weapon or other dangerous object, to protect property 

from serious damage, to remove a student who is refusing to comply with a legitimate directive from a school 

employee from a specific location in order to restore order or to restrain an irrational student. 

 

Leveled Types of Student Behavior and Consequences  
 

As a student at Odyssey Academy, you shall not…  

 

A. Fight, Encourage Fighting or Arrange Fights:  
School is not a place to arrange fights, whether those fights take place on or off school grounds. Fighting is an instance of 

physical contact in anger, regardless of whether fists or weapons are used. In all but the rarest of occasions in which one 

student simply assaults an innocent bystander, any fight will involve disciplining all students involved in the fight. 

Students who involve themselves in fighting will be sent home for the remainder of the day.  

 

Consequences:  

1st Offense: Parents/guardian contacted. Up to Three (3) days suspension, Possible expulsion. 

2nd Offense: Parents/guardian contacted. Up to Three (3) days suspension, Possible expulsion. 

 

B. Bring Cellular Telephones or Other Electronic Devices:  
Radios, MP3 Players, Electronic Games, and/or similar devices are not allowed at school. They disrupt classes and 

distract others from learning. Students may bring a camera to school with a one-day advance approval notice from the 

Principal.  

 

The possession of cellular phones on school property is allowed under the following condition:  

All cellular phones must be kept out of sight and turned off between 7:30 am and dismissal time (including after school 

clubs) of the student. Odyssey Academy is not responsible for any loss or damage to any devices.  

 

Consequences:  

1st Offense: Parents/guardian contacted. Confiscation of the devices with retrieval only by parents/guardian along 

with a $15 fee. Odyssey Academy is not responsible for the confiscated items which are not claimed 

one week after confiscation.  

2nd Offense: Parents/guardian contacted. Saturday Detention. Device will be confiscated and device will be given 

to parent on or after last day of school along with a $15 fee. OA is not responsible for the confiscated 

items which are not received one week after the last day of school.  

3rd Offense: Parents/guardian contacted. Up to Two (2) days suspension along with a $15 fee.  

 

C. Cheat and/or Plagiarize:  
Cheating on tests, plagiarism, and/or any other types of deception to get credit without effort is unacceptable conduct. 

Each teacher sets his/her own standards of behavior for the classroom, and students are expected to know the standards 

and procedures. The administration has reviewed, accepted and will support individual teacher standards and procedures 

for cheating and plagiarism.  

 

Consequences:  

1
st
 Offense: Parent/guardian contacted. Administrative discretion and/or possible One day (1) suspension. 

 

D. Abuse and/or Misuse of Computers, Laboratory Equipment and other OA Property:  
Computer hardware and software, lab equipment and other property are for the benefit of all students. No student may 

purposefully tamper with the hardware, software, or tools and equipment so that it is inaccessible to other students. 
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Computers and lab equipment are in the school for educational purposes only. Abuse and/or misuse of computers also 

include loading private software, accessing inappropriate web sites or web pages using school equipment. All science lab 

equipment and other materials are to remain in the lab unless otherwise instructed.  

 

Consequences:  

1st Offense: Parents/guardians contacted. Administrative discretion. Under supervision, you will repair, undo, 

reset, delete, replace or whatever needs to be done to undo the tampering. You may have to pay for 

computer or lab technicians to undo tampering. Up to Two (2) days suspension. 

2nd Offense: Parents/guardians contacted; Administrative discretion. You will repair, undo, reset, delete, replace 

or whatever needs to be done to undo the tampering under supervision. You may have to pay for 

computer or lab technicians to undo tampering; Up to Three (3) days suspension. 

3rd Offense: Parents/guardians contacted. Administrative discretion, student will be banned from using any 

computer and science labs. Under supervision, you will repair, undo, reset, delete, replace or 

whatever needs to be done to undo the tampering. You may have to pay for computer or lab 

technicians to undo tampering. Possible recommendation for expulsion.  

 

E. Disrupt Learning:  
Disrupting learning includes any behavior that prevents other students from learning. It may include but is not limited to 

use of inappropriate written and verbal language, eating or drinking during class, chewing gum, insubordination, making 

noise, and/or selling or trading personal possessions to other students.  

 

Consequences:  

1st Offense: Parent/guardian contacted. Teacher discretion with the recommendation of detention, and/or up to 

One (1) days in-school suspension.  

2nd Offense: Parent/guardian contacted. Administrative discretion including possible detention, and/or up to Two 

(2) days suspension.  

3rd Offense: Parent/guardian contacted. Administrative discretion including up to Three (3) days suspension, 

and/or expulsion.  

4th Offense: Parent/guardian contacted. Administrative discretion including up to Three (3) days suspension, 

and/or expulsion.   

 

F. Uniform Violations:  
Students shall come to school in uniform and in line with specific uniform and appearance limitations described in this 

handbook. Students will not be allowed to attend class until they are in proper attire. All missed work must be made up.  

 

Consequences:  

1st Offense: You will be sent to the front desk to fix the violation. Parent/guardian contacted. If the violation 

cannot be corrected, your parent/guardian will be contacted to bring proper attire.  

2nd Offense: You will be sent to the office to fix the violation. Parent/guardian contacted. If the violation cannot 

be corrected, your parent/guardian will be contacted to bring proper attire to you. Possible detention. 

3rd Offense: You will be sent to the office to fix the violation. Parent/guardian contacted. If violation cannot be 

corrected, parent/guardian will be contacted to bring proper attire to you. Possible detention or up to 

Three (2) days of suspension.  

4th Offense: You will be sent to the office to fix the violation. Parent/Guardian contacted. If the violation cannot 

be corrected, your parent/guardian will be contacted to bring proper attire to you. Up to Three (3) 

days suspension with possible expulsion.  

 

 

G. Use Drugs and/or Alcohol and Sale or Intention to Sell Drugs and/or Alcohol:  
Use of drugs or alcohol means to knowingly possess, consume, use, handle, give, store, conceal, offer to sell, sell, 

transmit, acquire, buy, represent, make, apply, or be under the influence of any narcotic drug, hallucinogenic drug, 

amphetamine, barbiturate, marijuana, tranquilizer, non-prescription or prescription drug (except when under the direction 

of a physician/parent and within school procedure), alcoholic beverage, intoxicant, solvent, gas, or any mood-altering 

chemical, drug of abuse or any counterfeit-controlled substance of any kind including butane lighters. This prohibition 
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also applies to any type of drug related paraphernalia. The sale, distribution, possession, or use of drugs, alcohol, fake 

drugs, steroids, inhalants, and look alike drugs is prohibited anywhere on school grounds, at any school activity, and on 

any school transportation. Many drug abuse offenses are also felonies.  If discovered the student will be expelled and law 

enforcement officials may be contacted.  

Consequences:  

Parent/guardian contacted. Direct expulsion proceedings.  

 

H. Give A False Fire Alarm:  
Issuing a false fire alarm is a violation of the State law. Any student who issues a false fire alarm is subject to the legal 

authorities. The penalties for this, especially if any injuries result, are immense; ranging from fine of $1,000 to $10,000 

and jail terms. Making false 911 calls is also violation of the State Law. Any student who issues a false call is subject to 

prosecution by legal authorities. There will be $100 dollars for each false call.  

 

 

Consequences:  

Parent/guardian contacted. Three (3) days suspension. Recommended for expulsion. Restitution for any damage. 

Possible prosecution by legal authorities.  

 

I. Forgery:  
Any attempt by a student to sign a teacher’s, administrator’s, parent’s/guardian’s, or student’s name to any school 

document is considered forgery.  

 

Consequences:  

1st Offense: Parent/guardian contacted. Two (2) days suspension.  

2nd Offense: Parent/guardian contacted. Three (3) days suspension.  

3rd Offense: Parent/guardian contacted. Recommendation for expulsion.  

 

J. Gamble and Play Cards:  
Gambling includes but is not limited to card playing, dice shooting and sports pools and involves the transfer of money or 

personal belongings or assistance from one person to another. Bringing, trading, and playing any cards such as Pokemon 

cards, Yu-Gi-Oh cards, non-sports cards, and any other trading cards.  

 

Consequences:  

1st Offense: Parent/guardian contacted and confiscation of the card(s), dice etc. with retrieval only by 

parents/guardians along with a $10 fee. Odyssey is not responsible for the confiscated items which 

are not claimed one week after confiscation. 

2nd Offense: Parent/guardian contacted. Possible detention or up to Two (2) days suspension. Card(s) will be 

confiscated and they will be given to parent only on or after last day of school along with a $10 fee. 

Odyssey is not responsible for the confiscated items which are not claimed one week after last day of 

school.  

3rd Offense: Parent/guardian contacted. Up to Three (3) days suspension. Recommendation for expulsion. 

 

K. Bring Inappropriate Materials:  
Pornographic, criminal, hate related, etc.  

 

Consequences:  

1st Offense: Parent/guardian contacted. Up to Three (3) days suspension.  

2nd Offense: Parent/guardian contacted. Up to Three (3) days suspension. Recommendation for expulsion.  

 

L. Harass another Student, Teacher, Administrator, or Staff Member:  
Harassment means making unwelcome advances or any form of improper physical contact, gesture or sexual remark and 

any speech, written communication or action that creates a hostile, intimidating or offensive learning environment. 

Harassment is a violation of Federal Law and is contrary to the Board of Education’s commitment to provide a physically 
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and psychologically safe environment in which to learn. If harassment occurs as a joke, the student will also experience 

consequence of his/her behavior.  

 

Consequences:  

Parent/Guardian contacted. Administrative discretion with a recommendation for suspension. Possible expulsion. 

Possible prosecution.  

 

M. Disrespect to teachers or staff or using inappropriate language and behavior.  
Responding in a rude and/or impertinent manner (i.e., rolling eyes, sucking teeth, not answering when asked a question, or 

talking back):  

 

Consequences:  

1st Offense: Parent/guardian contacted. Teacher discretion with the recommendation of detention, and/or up to 

One (1) day in-school suspension.  

2nd Offense: Parent/guardian contacted. Administrative discretion including possible detention, and/or up to Two 

(2) days suspension.  

3rd Offense: Parent/guardian contacted. Administrative discretion including up to Three (3) days suspension, 

and/or expulsion.  

4th Offense: Parent/guardian contacted. Administrative discretion including up to Three (3) days suspension, 

and/or expulsion.  

 

N. Hazing Students:  
Hazing means to plan, encourage or engage in any hazing activity. Hazing is defined as doing any act or coercing another, 

including the victim, to do any act of initiation into any student or other organization that causes or creates a substantial 

risk or causes mental or physical harm to any person. Permission, consent or assumption of the risk by an individual 

subjected to hazing does not lessen the prohibition contained in this policy. Hazing may also carry heavy legal 

consequences.  

 

Consequences:  

Parent/guardian contacted. Administrative discretion with a recommendation for suspension. Possible expulsion. 

Possible prosecution.  

 

O. Smoke or Use of Other Tobacco Products and/or Bring Such Products to School:  
This includes cigarettes, cigars, herbs, and smokeless tobacco. Possession of tobacco products in purses or lockers is 

prohibited under this policy.  

 

Consequences:  

1st Offense: Parent/Guardian contacted. Three (3) days suspension. Possible expulsion.  

2nd Offense: Parent/Guardian contacted. Possible expulsion. 

 

P. Steal and/or Vandalize Private Property:  

This means to cause or attempt to cause damage to private property or steal or attempt to steal private property either on 

school grounds or during a school activity, function, or event on school grounds. Students and their parents or guardians 

will be held responsible for any theft/vandalism that their student commits on school property. Please Note: The school 

may file a police report in cases of theft and vandalism. Either offense can carry heavy legal penalties.  

 

Consequences:  

1st Offense: Parent/guardian contacted. Administrative discretion. Restitution if required. Up to Three (3) days 

suspension. Possible expulsion.  

2nd Offense: Parent/guardian contacted. Administrative discretion. Up to Three (3) day suspension. Restitution if 

required. Possible expulsion. Police report filed.  

 

Q. Be Habitually Tardy:  
This means to be late for the beginning of the school day and/or late for classes.  
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Consequences:  

 

See Tardy Policy of Odyssey Academy.  

 

R. Display Threatening Behavior:  
Threatening behavior can include verbal threats, both face to face, over electronic media (phone and/or computers), hand 

written notes, and/or non-verbal threats, hard stares, gestures, and so on, that cause or attempt to cause any student, 

teacher, administrator, or staff member to feel frightened or intimidated.  

 

Consequences:  

1st Offense: Parent/guardian contacted. Administrative discretion. One (1) days suspension.  

2nd Offense: Parent/guardian contacted. Administrative discretion. Three (3) day suspension recommended.  

3rd Offense: Parent/guardian contacted. Possible expulsion.  

 

 

 

 

S. Truancy:  
Truancy means being inexcusably absent from school or class without the knowledge of a parent. Habitual truancy by law 

means a student has accumulated five (5) consecutive days or nine (9) total days of absence in one semester. There are 

school and legal penalties that accompany truancy; in all cases a truant officer may be contacted and consulted.  

 

Consequences:  

Parent/guardian contacted.  Administrative discretion on full range of disciplinary measures including expulsion 

from the school.  

 

T. Bring Any Kind of Weapon to School:  
A weapon includes, but is not limited to, conventional objects like guns, pellet guns, knives, smoke bombs, stink bombs, 

fireworks, or club type implements as well as mace, tear gas, or other chemicals. It may also include any toy that is 

presented as a real weapon. It also includes objects converted from their original use to an object used to threaten or injure 

another. The Administration reserves the right to all final decisions regarding the definition of what is a weapon. School 

personnel may search lockers, book bags, gym bags, coats, and/or any other containers if they suspect the presence of a 

weapon.  

 

Consequences:  

Parent/guardian contacted. Three (3) day suspension with a recommendation for expulsion. Possible prosecution.  

 

U. Possession or Use of Fireworks:  
Using or possessing any amusement device, smoke bomb, etc.  

 

Consequences:  

1st Offense: Parent/guardian contacted. Administrative discretion. Saturday Detention.  Possible suspension.  

2nd Offense: Parent/guardian contacted. Administrative discretion. Up to Three (3) day suspension. Possible 

expulsion.  

 

V. Gang and Secret Society Symbols:  
Disruption and/or intimidation caused by the wearing of any type of clothing/jewelry or by writing of any signs identified 

as or associated with gangs. Students can not promise to or be members of a gang, secret society, illegal club, sorority or 

fraternity.  

 

Consequences: 

1st Offense: Parent/guardian contacted. Administrative discretion. Up to Two (2) days suspension.  

2nd Offense: Parent/guardian contacted. Administrative discretion. Up to Three (3) days suspension.  
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3rd Offense: Parent/guardian contacted. Administrative discretion. Up to Three (3) days suspension. Possible 

expulsion.  

 

W. Possession of Stolen Property:  
Having in one’s possession property obtained without permission of the owner  

 

Consequences: 

1st Offense: Parent/guardian contacted. Administrative discretion. Up to Three (3) days suspension.  

2nd Offense: Parent/guardian contacted. Administrative discretion. Possible expulsion.  

 

X. Arson:  
Intentionally starting any fire or combustion on school property,  

 

Consequences: 

1st Offense: Parent/guardian contacted. Administrative discretion. Possible expulsion.  

 

Y. Public Display of Affection:  
Inappropriate behaviors of affection, which are not for public places such as kissing, physical contact, etc.  

 

Consequences:  

1st Offense: Parent/Guardian contacted. Conference with student. Administrative Discretion. Up to Two (2) days 

in school suspension.  

2nd Offense: Parent/Guardian contacted. Administrative discretion. Up to Three (3) days suspension. Possible 

expulsion.  

 

Z. Provoking/Intimidating Behavior Encouraging or Urging Other Students to Violate 

School Rules:  
 

Consequences:  

1st Offense: Parent/guardian contacted. Administrative discretion. Saturday Detention.  

2nd Offense: Parent/guardian contacted. Administrative discretion. Up to Three (3) days suspension.  

3rd Offense: Parent/guardian contacted. Administrative discretion. Possible expulsion.  

 

AA. Bullying Policies: 
Harassment, intimidation, and bullying means any gesture, written or verbal expression, or physical act that a reasonable 

person should know will harm another student, damage another student’s property, place another student in reasonable 

fear of harm to the student’s person or damage to the student’s property, or insult or demean any student or group of 

students in such a way as to disrupt or interfere with the school’s educational mission or the education of any student. 

Harassment, intimidation, and bullying‖ include, but are not limited to, a gesture, written, verbal or physical act.  

 

Consequences: 

1st Offense: Parent/guardian contacted. Teacher discretion with the recommendation of detention, and/or up to 

One (1) day in-school suspension.  

2nd Offense: Parent/guardian contacted. Administrative discretion including possible detention, and/or up to Two 

(2) days suspension.  

3rd Offense: Parent/guardian contacted. Administrative discretion including up to Three (3) days suspension, 

and/or expulsion.  

4th Offense: Parent/guardian contacted. Administrative discretion including up to Three (3) days suspension, 

and/or expulsion.  

 

BB. Conspiracy:  
Any two (2) or more persons mutually agreeing to do any unlawful act.  
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Consequences:  

1st Offense: Parents/Guardian contacted. Up to Two (2) day out of school suspension.  

2nd Offense: Parents/Guardian contacted. Up to Three (3) day out of school suspension. Possible expulsion.  

 

DD. Leavening Campus without Permission: 
Leaving campus without prior consent and authorization from school administration.  

 

Consequences:  

1st Offense: Parent/Guardian contacted. Up to Three (3) days of suspension.   

2nd Offense: Parent/Guardian contacted. Up to Three (3) days of suspension. Possible expulsion.  

 

EE. Trespassing: 
Entering any school property or into any school facility without proper authority. Includes any entry during a period of 

suspension.  

 

Consequences: 

1st Offense: Parent/Guardian contacted. Up to Two (2) days out of school suspension.  

2nd Offense: Parent/Guardian contacted. Up to Three (3) days out of school suspension. Possible expulsion.  

Order of Expulsion 

Before a student is expelled; the student will have an opportunity for a due process hearing that will include 

the following: 

1.  After an Order of Expulsion is documented, families will be given written notice of the charges and 

the proposed sanctions so as to afford a reasonable opportunity for preparation, including a written 

invitation to the student’s parent or guardian to attend the expulsion hearing.  The notice will also 

include the date, time, and location of the hearing and the names of adult witnesses who will present 

evidence at the hearing; 

2.  Three days from the Order of Expulsion a hearing will occur before the Superintendent or 

Superintendent designee 

3.  The Student will have a opportunity to testify and to present evidence and witnesses in his or her 

defense; and 

4.  The Student will have a opportunity to examine the evidence presented by the school administration 

and to question the administration’s witnesses. 

Representative  
At the hearing, the student is entitled to an adult representative or legal counsel who can provide guidance to 

the student and who is not an employee of the District. The District may hold the hearing regardless of 

whether the student, the student’s parent or guardian, or another adult representing the student attends, 

provided the District makes a good-faith effort to inform the student and the student’s parent or guardian of 

the time and place of the hearing. 

Evidence  
In an expulsion hearing, the District may rely on the testimony of school administrators who investigate 

disciplinary infractions.  This means that the school administration may present evidence or statements taken 

from students without revealing the identity of the student.  The decision will be based exclusively on the 

evidence presented at the hearing.  The student may be expelled based on the Superintendent or designee’s 

reasonable belief that the evidence shows it is more likely than not that the student engaged in conduct with 

which he or she was charged. 

Expulsion Action 

The administration will deliver a copy of the completed Expulsion Action to the student’s parent or guardian, 
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who is responsible for providing adequate supervision for the student during the period of expulsion. In 

addition to notifying the parents if applicable, and not later than the second business day after the date an 

expulsion hearing is held, the administration will deliver a copy of the expulsion order to the authorized 

officer of the juvenile court in the county in which the student resides.  The administration will also provide 

the child’s and parent’s names and address, names and addresses of any witnesses, and a complete statement 

of the circumstances surrounding the conduct to the juvenile board, as required by Family Code § 52.041. 

Guidelines for Term of Expulsion 

An expulsion may be for as brief a time as three school day(s) up to one full year from the date of the order.  

The administrator issuing the expulsion order will use his or her best professional judgment, taking into 

account the factors considered in all disciplinary actions, in setting a term of expulsion.    

 Effect of Withdrawal 

For non-chapter 37 offenses that have lead to a discretionary expulsion, the parent has the right to voluntarily 

withdraw to their home school prior to the expulsion hearing. In the event of this, the Order of Expulsion will 

be dropped and the student has the right to enroll for the following school year. The Enrollment Review 

Committee will then review the application and determine if the student is eligible to attend Odyssey 

Academy under TEC 12.111(a) (6) 

 

In all other cases, a withdrawal from school does not affect the District’s authority to schedule and conduct a 

hearing on the conduct and enter an order of expulsion, regardless of whether the student or parent is present 

to participate.  The order of expulsion will be included with the records transferred to the new school district, 

including another public school, a campus charter program, or an open-enrollment charter school, and that 

district will be empowered to exercise its authority to honor the expulsion. Furthermore, even if we do not 

complete the expulsion process and issue an expulsion order, we will send disciplinary records to the next 

school, and that school has the authority to complete the expulsion process and issue an expulsion order.  

Students who transfer out of this District to another public or private school, including students who withdraw 

from this district for the purpose of home schooling, will be required upon return to the District, to complete 

the term of expulsion before being allowed to return to the regular campus, unless the student’s records 

indicate the student served the days of expulsion in another district. 

Appeal of Expulsion to Board of Trustees 

A decision by the administration to expel a student may be appealed to the Board by filing a written appeal 

within five days of the date of the expulsion order.  The written appeal must state all the bases for appeal.  At 

the next regular meeting after the appeal is received and for which proper notice can be given, the Board will 

review the complete record of the expulsion, including all written appeals.  The Board may choose to take no 

action after reviewing the record and appeal, which has the effect of sustaining the expulsion.  The Board may 

also choose to schedule an appeal at a future meeting at which the parents may make an oral presentation of the 

appeal.  The Board’s decision regarding an oral appeal is final and may not be appealed. 

If the Board permits an oral presentation, the administration may also be asked to speak.  No new evidence or 

information, including witnesses or documents, will be permitted or considered. The Board may set reasonable 

time limitations for presentations. 

Emergency Expulsion 

A campus administrator or the superintendent may order the immediate expulsion of a student if the 

administrator reasonably believes that the action is necessary to protect people or property from imminent harm.  

At the time of the emergency expulsion, the student will be given oral notice of the reasons for the action, which 

must be a reason for which the student could be expelled on a non-emergency basis.  Formal due process as 

explained on page __ will occur within a reasonable time thereafter. 
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Reports to Local Law Enforcement 

The principal has an obligation under the law to notify the Galveston Police Department if the principal has 

reasonable grounds to believe that illegal or dangerous activity is occurring on school grounds or during a 

school related function.  

Administrative Rights to Search 
 

Searches and Seizures 
Searches and Seizures may be conducted by school administrators, teachers, and staff when on school grounds, in a 

vehicle owned or otherwise used by the school, or at a school activity, when there is reasonable suspicion that the 

search will result in the discovery of: 

 ―Contraband‖ – which includes all substances or materials prohibited by school policy or state law, but not 

limited to:  drugs, drug paraphernalia, alcoholic beverages, guns, knives, and/or other weapons, incendiary 

devices, and dangerous instrumentalities; and/or 

 Any material or item which present an imminent danger of physical harm or illness; and/or 

 Possession of someone else’s property. 

 
When possible, an involved student shall be informed of the reason for a search, and the official conducting the search 

shall attempt to secure the student’s consent to the search.  The scope of a search must be no more intrusive than is 

reasonably necessary under the circumstances.  All measures taken by the school officials must be rationally related to 

the objectives of the search.  A written record of the search will be prepared explaining the facts and inferences 

validating ―reasonable suspicion‖.  Reference to any evidence obtained through the search, and to be used as the basis of 

disciplinary actions, shall be included in the report. 

 

Searches of Desks and Storage Areas 
School desks and storage areas are school property.  School officials have the right to inspect the desks and storage 

areas at any time. 

 

Personal Searches 
When there is reasonable suspicion that a particular student is in possession of contraband, materials or items which 

present an eminent danger of physical harm or illness, or materials not property in the possession of the student 

involved, the school official shall have the right to search the student and to seize such materials. 

 
Searches of the person of a student shall be limited to: 

 Searches of the pockets, shoes, and socks of the student; 

 Any object in the student’s possession such as a purse, briefcase, or backpack; 

 A ―pat down‖ of the exterior of the student’s clothing. 

  

The search of a person shall occur only in the presence of a third person of the same sex as the person being searched.  

Searches shall be conducted out of the presence of other students and in a private room. 

 

When extreme emergency conditions require a more intrusive search of the student’s person, the school official shall 

contact the police. 

 

A school administrator or a teacher who is the sponsor for the school-related field trip or activity holds the right to 

conduct searches of students on school buses or other vehicles if there is reasonable suspicion.  

 

Seizure of Personal Item(s) 
Items seized may be: 

 Returned to the parent or guardian or the student from whom the items were seized at the end of the school year; 

 Offered as evidence in any suspension or expulsion proceeding if they are tagged for identification at the time 

seized; 
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 Turned over to law enforcement officers; or 

 Destroyed. 

 

Sexual Harassment  
 

Staff Relations with Students 
The relationship between staff members and student should be one of cooperation, understanding, and mutual respect.  

Staff members have a responsibility to provide an atmosphere conducive to learning and to motivate students to perform 

to their capacity. 

 

Staff members shall extend to students the same respect and courtesy which they as staff members have a right to 

receive.  Any staff member who violates district policy regarding nondiscrimination, corporal punishment, sexual 

harassment, use of profanity, or other policies which protect students’ rights to be free from intimidation, harassment, or 

physical harm, by engaging in conduct that directly or indirectly causes intimidation, harassment, or physical harm to a 

student shall be subject to appropriate disciplinary action, up to and including, termination. 

 

Staff members as well as students and others are expected to report any incident of intimidation, bullying, harassment, 

or physical harm of students to a building administrator. 

 

 

 

Sexual Harassment Employee/Student/Volunteers 
Sexual harassment of any kind is prohibited.  All persons associated with the school, members of the Board, 

administration, staff, students, community members, vendors, and others having business with the school are expected 

to conduct themselves in a professional manner at all times. 

What is considered sexual harassment?  Sexual harassment may include but is not limited to: 

 

 Any behavior that is sexually oriented, including verbal joking, teasing, spreading sexual rumors, harassment or 

abuse. 

 Pressure for unwelcome sexual activity. 

 Suggesting, demanding, or forcing sexual involvement accompanied by implied or explicit statements, threats, or 

promises concerning one’s grades, employment status, or similar personal concerns. 

 Suggesting, demanding, or forcing someone to go out with you or have sexual contact with you because of 

something you have threatened to do, or say, or have actually said or done. 

 Any undressing or touching, such as intentional patting or pinching, or constant bumping, grabbing or brushing 

against another person’s body, which is unwelcome, unwanted, one-sided or uncomfortable to the person 

receiving this attention. 

 Inappropriate showing or displaying of sexual materials, such as, by way of example only, posters, pin-ups, 

calendars, magazines. 

 Repeated remarks with sexual meaning or demeaning implications. 

 Any unwelcomed repeated behavior, verbal or physical, which is of a sexual nature, or has sexual meaning or 

overtones. 

 

While sexual harassment generally involves a pattern of severe pervasive behavior, the school recognizes that 

addressing individual incidents is a way of preventing inappropriate behavior from becoming pervasive. 

 

Determination Necessary-Addressing Individual Acts 
Not every advance or consent of a sexual nature constitutes harassment.  Whether a particular action or incident is 

prohibited by policy or law requires that administration make a determination based on all the facts and surrounding 

circumstances. 
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 Knowingly Making False Charges is Prohibited – While it is the purpose of this policy to protect all persons 

associated with this school from sexual harassment, it shall also be a violation of this policy to make knowingly a 

false allegation of sexual harassment against any other member of the school community. 

 Necessity for Prompt and Adequate Action – All staff members shall take prompt and adequate action to address 

known sexual harassment in situations in which they have authority to act.  ―Prompt and adequate action‖ may 

include reporting to another staff member appropriate intervention and/or investigation. 

 Discipline – Any person found to be in violation of this policy is subject to discipline, including but not limited to 

reprimand, probation, demotion, suspension, expulsion, termination, or cessation of business. 

 

Administrative Procedures 
Any student who believes he or she is subject to sexual harassment may informally approach any teacher, counselor, or 

administrator in the school with his or her complaint.  Any staff member who is approached by a student complaining of 

sexual harassment shall ensure that the student receives the assistance necessary to bring the student’s complaint to the 

attention of the building administrator. 

 

Investigation of Complaints of Harassment:  When employees or volunteers are involved, as alleged victim or alleged 

perpetrator, the superintendent/principal, CFO and discipline liaison shall investigate or initiate an investigation.  

Odyssey Academy’s grievance policy addresses the proper procedures for filing a complaint or concern.  The 

superintendent/principal will give the final report.   

 

In general: 

 All complaints will be investigated immediately to ascertain whether particular incidents occurred. 

 Identify all of the individuals who may have been responsible. 

 Identify which individuals have been adversely affected and to what extent. 

 Determine if the behaviors at issue constitute sexual harassment and if so; 

 Determine and implement specific responsive measures as necessary. 
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School Governance 

 

Odyssey Academy Board of Directors 
The school’s governing board (Odyssey Academy School Board) members are appointed and volunteer their time.  It 

includes some founding members of the Odyssey Academy Charter as well as new members.  
The Odyssey Academy School Board has a legal obligation to see that the Charter is followed, that all applicable state and 

federal laws are followed, and to oversee all programs and the finances of the school.  The Odyssey Academy School 

Board also has an obligation to see that the programs, curriculum, and activities are consistent with the school’s Charter 

philosophy and are not offensive to parents’ values taught at home.  
However, the Odyssey Academy School Board is not involved in the day-to-day administrative, disciplinary, or academic 

operations of the school.  The Board primarily deals with long-term planning, policies, programs, and curriculum, as well 

as selection of the top administration.  

 

Board Members  
President     George Abbey                                                                                                    

Vice President    Bowen Loftin 
Secretary    Israel Galvan 
Members    Judy Wern-Kiester 

     Robert Bagley 

     Don Jordan 

     Doug Matthews 

     Neil Matlock 

Odyssey Administration 
Superintendent/Principal of PreK-2nd  Jennifer Goodman  
Chief Financial Officer    Karen Mowbray  
Principal of 3

rd
 – 8

th
     Bobby Markle 

Director of Technology    Matt Sherman 

 

 

Lines of Authority at Odyssey Academy Charter School  
The authority to make any decisions at Odyssey Academy must come from the Odyssey Academy School Board.  The 

Board has delegated the authority to make many of its decisions to the school’s superintendent and chief financial officer, 

who subsequently have delegated some of their authority to other staff members.  

 

School Administrators  
Odyssey Academy has two administrators who report directly to the Odyssey Academy School Board: Superintendent and 

Principal, Jennifer Goodman, and Chief Financial Officer, Karen Mowbray. Jennifer Goodman oversees all curriculum, 

academic planning, school compliance and school functions. Karen Mowbray oversees all financial data, technology, 

grants, child nutrition, and facilities. Odyssey Academy employs many other support staff members that are responsible 

for various operations of the school.  
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Section III: Important Information for the Parents 
 

Parental Rights, Duties, and Responsibilities 
 

Working Together 
Research and experience tell us that education succeeds best when there is a strong partnership between home and 

school - a partnership that thrives on communication.  Parents are partners with teachers, staff, and administrators, and 

are encouraged to: 

 

 Review the student handbook with your child prior to signing and returning the written statement to school. The 

written statement states that you have read and understand the responsibilities outlined in the Student Code of 

Conduct. 

 Encourage your child to put a high priority on education and to commit to making the most of the educational 

opportunities provided by the school.  Ensure that your child completes all homework assignments and special 

projects.  Be sure your child comes to school each day on time, prepared, rested, and ready to learn. 

 Become familiar with the academic program offered and feel free to ask the teacher any questions that you may 

have about the options and opportunities available for your child. Monitor your child’s progress and contact 

teachers as needed. 

 Attend scheduled conferences and request additional conferences as needed.  To schedule a conference with a 

teacher, please call the school to schedule an appointment.  School numbers are listed on the front cover.  A 

teacher will usually return your phone call or meet with you during his or her conference period or at a mutually 

convenient time before or after school. If a conference is needed with the principal, the teacher will set up a time 

that is convenient to both parties 

 Become a school volunteer.  All parent volunteers must complete a Safe Schools consent form and submit a copy 

of their Texas Driver’s License.  For further information on signing up, please contact the school office. 

 Participate in campus parent organizations like PTO, Campus Improvement Committee, Language Proficiency 

Assessment Committee, and Positive Climate Committee.  Please contact the school office for more information. 

 Attend School Board meetings to learn more about Odyssey Academy operations.  Board meetings are held at 

least quarterly throughout the school year. 

 Visit your child’s classroom to observe.  Sitting in the back of the classroom without participating will make your 

observation more successful.  Please schedule this time with your child’s teacher. 

 Homework helps students reinforce what they learn in the classroom.  It is very important for students to complete 

their homework and to ask the teacher for help if they did not understand the homework. 

 Encourage your student to attend weekly tutoring when assigned.  

 Odyssey Academy recommends that parents determine a time and place for students to reinforce their learning 

everyday.  Another daily requirement is for students to read every night for twenty (20) minutes. 

 

Obtaining Information and Protecting Student’s Rights 
Your child will not be required to participate without parental consent in any survey, analysis and/or evaluation, funded 

in whole or in part by the U.S. Department of Education, which concerns: 

 Political affiliations or beliefs of the student or the student’s parent 

 Mental or psychological problems of the student or the student’s family 

 Sexual or behavior attitudes 

 Illegal, antisocial, self-incriminating, or demeaning behavior 

 Critical appraisals of individuals with whom the student has a close family relationship 

 Relationships privileged under law, such as relationships with lawyers, physicians, and ministers 

 Religious practices, affiliations, or beliefs of the student or parents 

 Income, except when the information is required by law and will be used to determine the student’s eligibility to 

participate in a special program or to receive financial assistance under such a program. 

 
You will be able to inspect the survey or other instrument and any instructional materials used in connection with such a 

survey, analysis, or evaluation. 
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―Opting Out‖ of Surveys and Activities 

 
As a parent, you have a right to receive notice and opt your child out of participating in: 

 Any survey containing the private information listed above, regardless of funding. 

 School activities involving the collection, disclosure, or use of personal information collected from your child for 

the purpose of marketing or selling that information. 

 Any non-emergency, invasive physical examination or screening required as a condition of attendance, 

administered and scheduled by the school in advance and not necessary to protect the immediate health and safety 

of the student.  Exceptions are hearing, vision, or scoliosis screening, or any physical exam or screening permitted 

or required under state law. 

 

As a parent, you also have the right: 
 To request information regarding the professional qualifications of your child’s teachers, including whether the 

teacher has met state qualification and licensing criteria for the grade levels and subject areas in which the teacher 

provides instruction; whether the teacher has an emergency permit or other provisional status for which state 

requirements have been waived; and undergraduate and graduate degree majors, graduate certifications, and the 

field of study of the certification or degree.  You also have the right to request information about the 

qualifications of any paraprofessional who may provide services to your child. 

 To review teaching materials, textbooks, teaching aids, instructional materials used in the curriculum, and to 

examine tests that have been administered to your child. 

 To review your child’s student records when needed.  These records include: 

o Attendance Records 

o Test scores 

o Grades 

o Disciplinary records 

o Counseling records 

o Psychological records 

o Applications for admission 

o Health and immunization information 

o Other medical records 

o Teacher and counselor evaluations 

o Reports of behavioral patterns, and 

o State assessment instruments that have been administered to your child, if available 

 To grant or deny any written request from Odyssey Academy to make videotape or voice recording of your child.  

State law, however, permits the school to make a videotape or voice recording without parental permission for the 

following circumstances: 

o When it is to be used for school safety 

o When it relates to classroom instruction or co-curricular and/or extracurricular    activity 

o When it relates to media coverage of the school 

 To remove your child temporarily from the classroom if an instructional activity in which your child is scheduled 

to participate conflicts with your religious or moral beliefs.  The removal cannot be for the purpose of avoiding a 

test and may not extend for an entire semester.  Further, your child must satisfy grade-level and graduation 

requirements as determined by the school and by the Texas Education Agency. 

 To request that your child be excused from participation in the daily recitation of the Pledge of Allegiance to the 

United States flag and the Pledge of Allegiance to the Texas flag.  The request must be in writing.  State law does 

not allow your child to be excused from participation in the required moment of silence or silent activity that 

follows. 

 To request that your child be excused from recitation of a portion of the Declaration of Independence.  State law 

requires students in social studies classes in grades 3-12 to recite a portion of the text of the Declaration of 

Independence during Celebrate Freedom Week unless (1) you provide a written statement requesting your child 

be excused, (2) Odyssey Academy determines that your child has a conscientious objection to the recitation, or (3) 

you are a representative of a foreign government to whom the United States government extends diplomatic 

immunity. 
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 To request in writing, if you are a non-custodial parent, that you be provided for the remainder of the school year 

a copy of any written notice provided to a parent related to misconduct. 

 

Grievance Policy and Procedure 
Odyssey Academy is interested in achieving and fostering both employee and student/family satisfaction.  The 

following procedure was developed to ensure that the employee and student/family grievances are addressed fairly by 

the appropriate persons in a timely manner.  Odyssey Academy prohibits discrimination against its employees and 

student/family on the basis of disability, race, creed, color, gender, national origin, religion or ancestry.  The time frame 

for all appeals by employees and students/parents in the process is ten (10) school days unless otherwise determined by 

state or federal law. 

 

Student/Parent Grievance Procedure 
The student and parent will address any concern or grievance initially with the student’s teacher.  The teacher shall 

respond within ten (10) school days.   

 

If the concern or grievance is not resolved by the initial discussion with the teacher, the student and parent/guardian may 

request a meeting with the principal or administrative liaison to discuss the concern or grievance.  He/she shall 

investigate and respond within ten (10) school days. 

 

In the event that the response of the principal is not satisfactory, the student and parent/guardian may request a review 

with the Odyssey Academy School Board.  The review will take place at the next scheduled board meeting.  The Board 

shall investigate and respond to the student and parent/guardian within ten (10) school days after the review.  The 

decision of the Board will be accomplished by the vote of a simple majority and the decision is final. 

 

If the grievance falls within the last ten (10) days of school, the entire process will be resolved by June 30th. 

 

Parent Teacher Organization (PTO) 
PTO is a volunteer organization which sponsors a variety of activities and committees. PTO supports the school and its 

administration but has no authority over students or school employees. Parents are encouraged to actively participate in 

the PTO. Parents are also encouraged to work with teachers and staff members as volunteers. 

 

PTO Responsibilities 
 Nomination of three (3) parent representatives to the Campus Improvement Committee 

   (1 Pre-Kindergarten, 1 Elementary, 1 Middle School) 

 School fundraising 

 Special events such as dances, skating parties, PTO phone tree/directory, coordinating parent volunteers, etc. 

 Suggestions and recommendations for school improvement ideas 

 

PTO Officers  
The role of PTO officers is to support the children of Odyssey Academy. Officers will be voted upon at a designated 

time. The PTO offices are President, Vice President, Treasurer, Secretary, and a Teacher Representative. 

 

PTO Funds 
The PTO is autonomous in that its funds are accounted for separately from the school’s funds and are therefore not 

subject to Odyssey Academy School Board oversight. The PTO and its officers are responsible for the management and 

disbursement of all PTO funds. 

 

PTO Decisions and Recommendations 
PTO officers may make decisions regarding matters related to running the PTO.  They may decide when, where and 

how the meetings are held and run, agenda matters, donations for the school, organizational issues, internal governance 

of PTO, etc.  Decisions resulting in PTO recommendations and actions belong to the PTO membership at large.  

Decisions and recommendations made by PTO need to be in accordance with Odyssey Academy’s Charter and policies.  
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Certain decisions need to be coordinated with the school administration, to ensure the appropriate use of school 

facilities, resources, and compliance with school policies and procedures.  Upon receiving a PTO recommendation, the 

Odyssey Academy administration may approve, change, or deny the recommendation. 

 

 

Student Enrollment and Withdrawal Policies and Procedures 
 

Registration 
According to the Charter, registration must begin on the first Monday in April for new students wishing to attend 

Odyssey Academy.  The registration form should be completely filled out and returned to the registrar.  

Parents/Guardians must provide the telephone numbers of places of employment and, in addition, two (2) emergency 

contact persons other than the parents that the school may call, in the event the parents cannot be reached by telephone.  

Any disability or allergies of a student should be noted on the registration form and the medical forms contained in the 

enrollment package. You must return the following documents with the enrollment package:  

 Child’s birth certificate  

 Social security card 

 Up to date immunization record 

 Last report card 

 Current IEP (Individual Education Plans) (if applicable) 

 Discipline and attendance records from the previous school.   

 

**Falsification of any information is grounds for revoked enrollment or expulsion. 

 

Enrollment Review Committee 
The intention of the Enrollment Review Committee (ERC) is to review student enrollment throughout the year and to 

establish a due process in decisions made for or against enrollment. The formation of the ERC will occur prior to the 

school year beginning and will consist of the following members: 
 Registrar 

 Attendance Clerk 

 Administrative Representative 

 ERC Teacher member 

 Alternate for ERC Teacher member 

 Classroom Teacher 

 

The ERC will determine what course of action pursuant the Odyssey Academy Code of Conduct and may consist of 

action plans, attendance contract, behavior contract and/or any applicable course of action. Decisions made in this 

committee are meant to support Odyssey Academy policies. In the case that a decision is made within the committee 

that the parent would like to challenge, they must submit a written letter to the office of the superintendent within 3 days 

of the decision. The ruling from that office will be final.  

 

Pre-Kindergarten Entrance Requirements 
Any child who is three (3) years of age on or before September 1, 2007 is eligible to apply for our Pre-Kindergarten 3 

year old program.  Any child who is four (4) years of age on or before September 1, 2007 is eligible to apply for our 

Pre-Kindergarten 4 year old program. All eligible students must be independently toilet trained prior to acceptance. 

Anyone meeting the above criteria, residing within Galveston County is eligible to apply; however available spots must 

first go to students meeting one of the six following criteria: 

1. Is educationally disadvantaged and can qualify for our free/reduced lunch program; 

2. Is unable to speak and comprehend the English language;  

3. Is the child of an active duty member of the armed forces of the United States, including the state military 

forces or a reserved component of the armed forces, who is ordered to active duty by proper authority;  

4. Is the child of a member of the armed forces of the United States, including the state military forces or a 

reserved component of the armed forces, who was injured or killed while serving on active duty;  
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5. The child has even been in the conservatorship (foster care) of the Department of Family and Protective 

Services following an adversary hearing or  

6. The child is homeless, as defined by 42 U.S.C.S. Section 11302, regardless of the residence of the child, of 

either parent, or of the child’s guardian or other person having lawful control of the child. 

For enrollment purposes, copies of the child’s birth certificate are not allowed.  The original document must be 

presented at the time of enrollment.   

 

Kindergarten Entrance Requirements 
Any child who is five years of age on or before September 1, 2007 is eligible to apply for our Kindergarten program.  

For enrollment purposes, copies of the child’s birth certificate are not allowed.  The original document must be 

presented at the time of enrollment. 

 

Grades 1
st
-8

th
  Enrollment Priorities 

Any child who meets promotion requirements, acceptable attendance and discipline as outlined in this code of conduct 

may enroll for the next grade level pending submittal of needed forms or information. Students are enrolled at Odyssey 

Academy based on the following order: 

1) Galveston county residents already enrolled at Odyssey Academy 

2) Qualifying children of Odyssey Academy staff members 

3) Siblings of currently enrolled students at Odyssey Academy 

4) Previously enrolled students at Odyssey Academy that withdrew within the same school year. 

5) Galveston county residents on the waiting list will be drawn at random for available openings 
 

Within the priority groups, students are enrolled the first Friday after the first Monday in April, followed by the end of 

each month thereafter until such a time as all available openings are filled.  Each student will be given two (2) weeks to 

complete the enrollment package after receiving notice that there is an opening for him/her.  If the enrollment package 

has not been returned after two (2) weeks, the available opening will go to another student on the waiting list. 

 

New Enrollment Procedures  
New students applying to Odyssey Academy must provide all records from the last school attended.  Students are not 

enrolled until all registration forms are complete, copies of birth certificate, social security card, and up-to-date 

immunization records have been presented, and all records, including discipline, have been reviewed.  Students with 

discipline records may not be allowed to enroll at Odyssey Academy pursuant to TEC 12.111(a) (6), the school may 

deny admission or re-admission to students with documented histories of a criminal offense, juvenile court 

adjudication, or discipline problems under TEC Chapter 37, Subchapter A. 
 

Prior to enrollment, parents of all students with a current IEP (Individual Education Plan) must consult with Odyssey 

Academy administration to discuss the student’s needs at school.  
 

Students expelled or administratively withdrawn due to disciplinary actions may only re-enroll with the approval of the 

Odyssey Academy Administration.  These students are then put on the waiting list with priority group five as noted above. 

 

Administration reserves the right to review any studentôs enrollment packet and refer the studentôs enrollment to the 

Enrollment Review Committee.   

 

Re-Enrollment Procedures 
Returning students have priority for enrollment the following fall.  Returning registration forms will be sent home with 

students beginning in March.  The enrollment form must be completed and returned by the last Friday of March in order 

to be given priority status for the next school year.  Applications received after the last Friday in March will be placed 

with the general public for available openings. 

 

Students who have chronic attendance and/or behavior concerns will have there re-enrollment reviewed by the Enrollment 

Review Committee. During this meeting, parents and/or students will be required to fill out applicable contracts. Failure 

of meeting these guidelines will result in revoking enrollment rights through voluntary withdraw or expulsion as 
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defined by Level 3 of the Odyssey Academy Student Handbook and Pursuant to TEC 12.111(a) (6), the school 

may deny admission or re-admission to students with documented histories of a criminal offense, juvenile court 

adjudication, or discipline problems under TEC Chapter 37, Subchapter A. 
 

 

Withdrawals 
Parents must notify the school office two (2) days in advance so the necessary forms can be prepared.  Parent or 

guardians must accompany students withdrawing from Odyssey Academy.  

 

Parents wishing to withdraw their students from Odyssey Academy must get a withdrawal form from the Registrar.  The 

Registrar will be the first and last person to sign the form.  Federal Food Program Director, Technology Lab Director, 

Librarian, and all teachers of the student will be required to sign the form before any records or transcripts will be 

released or forwarded to the next school. 

 

The Registrar will give the form to the student who will take it to the Federal Food Director who must sign that the 

child’s breakfast/lunch account is paid in full.  The Library and Technology Lab Director must sign that the child does 

not owe any books or fines.  Each teacher is responsible for giving the student a withdrawal grade and signing that all 

textbooks are returned in acceptable condition.  Once all signatures have been obtained and fines (if any) paid, the 

registrar will give the student a copy of the form to take to the next school.  Records and transcripts will be released the 

following working day. 

 

Student Records 
Your child’s permanent record may be viewed at any time.  Please give the school one day notice so the record can be 

pulled.  The record will be viewed in the presence of the Registrar, classroom teacher, or other appropriate staff 

members. 

 

If you change your address, telephone, or place of employment, please notify the school office immediately.  Parents or 

legal guardians are responsible for keeping this information up-to-date. 

 

If you should leave your child in the care of another person while you are out of the area, please send a note to the 

school office giving the name, address, and phone numbers for the temporary guardian.  Include permission for this 

person to check your student out of school.  Note the length of time you will be out of town.  The office will hold this 

information in confidence. 

 

 

Withholding Transcripts or Student Grades 
Schools can withhold student records when materials owned by the school have not been returned.  Odyssey Academy 

will require the return of all loaned textbooks or library material/resources and the replacement of damaged textbooks, 

library material resources, and lunch accounts paid in full by withholding the transcripts or grades of any student, who 

fail to return or replace any material owned by the school. 

 

Health Services Policies and Procedures  
 

Health Office 
A registered nurse staffs the school health office part-time.  In addition to the nurse, a health aide or other designated 

staff provides minor first aid to those students who become sick or injured while at school, maintains health records, and 

administers prescribed medications.   

 

Health Inventory and Health Update 
The health inventory form should be completed for each new student and every returning student each year.  Important 

health concerns that should be addressed are any past and current medical diagnosis/conditions, any medications taken 

at home and/or at school, and any allergies.  This form should be completely filled out by a parent/guardian and signed.  
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The information provided on this form is needed to assist us in providing the best possible care for your child during 

school hours. 

 

Texas Immunization Schedule 
Please be advised that state law mandates that immunization requirements be strictly enforced for all school children.  

Children who do not meet the requirements listed below will be denied admission to school, according to current Texas 

Statutes.  All students must submit a completed Certificate of Immunization or Exemption upon enrollment. 

 

Minimum Pre-Kindergarten School Immunization Requirements 
 

Vaccine    Grade PK      

Pneumococcal Conjugate (PCV7) 1 dose @ 12 months or completed series 

Varicella (chicken pox)  1 dose (unless previously contracted chicken pox) 

DTaP     4 doses (4th dose due on 4th Birthday)  

Polio (IPV)    3 doses (4th dose due on 4th Birthday)  

MMR     1 doses (2nd dose due on 4th Birthday)  

Hepatitis B    3 doses   

Hepatitis A    2 doses 

Hib     1 dose @ 12 months or completed series 
 

Minimum Kindergarten through 8th Grade Immunization Requirements 
Vaccine    Doses 

DTaP, DTP, DT, or Td  Five doses of any combination unless 4th dose was     

  given after 4th birthday 

Polio (IPV)    Four doses unless the 3rd dose was on or after the  

     4th birthday 

Measles, Mumps, Rubella (MMR) Two doses, 1st on or after 1st birthday, 2nd dose by     

  5th birthday 

Hepatitis B    Three doses required 

 

Varicella    One dose on or after 1st birthday 

 

Hepatitis A    Two doses on or after 2nd birthday for grades K-3 

 

 

Asthma 
If your child has asthma, it is highly recommended that you obtain a health plan from your physician.  The health plan 

should include your child’s current and best peak flow measurement.  This information is a wonderful tool for 

determining the necessary actions when an asthma attack occurs.  The best peak flow measurement should be obtained 

early in the school year while the student is in good health. 

 

Children Who Become Ill or Injured at School 
Your child will be seen in the health office if ill or injured at school.  The health office provider will determine if your 

child needs to go home for illness or injury.  If your child needs to go home, you will be contacted as soon as possible.  

If you are not available, we will call the person whom you’ve designated on the emergency contact card.  The guardian 

or designated adult must sign the child out of school.  The school has no facility to keep ill children for long periods of 

time.  Therefore, it is essential that you keep the school informed of any changes in address or telephone numbers. 

 

If your child is seriously injured or ill at school and requires care beyond the facilities of the school, an attempt will be 

made to contact you as well as calling emergency medical personnel (911) for treatment and/or transportation to a 

proper facility. 
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Student Illness 
In order to ensure a safe and healthy atmosphere for your child in school, we request that the following rules be 

observed. 

 Children with the following symptoms should remain at home for observation and treatment:  elevated temperature, 

discharge from nose and eyes, cough, sore throat, earaches, toothaches, rashes, infected sores, diarrhea or upset 

stomach.  Please remember that cold symptoms can also be a forerunner for communicable diseases. 

 The health department requires students with childhood diseases to remain out of school as follows: 

 Scarlet Fever--24 hours from start of antibiotic and clear fever 

 Rubella—5 days from appearance of rash and written release 

 Measles—same as rubella 

 Mumps—9 days from onset of swelling and written release 

 Chicken Pox—when blisters have crusted over 

 Diphtheria—must have written release 

 Mononucleosis—must have written release 

 Hepatitis—after 1 week of onset and physician release 

 Fifth Disease—must be free of fever for 24 hours 

 Lice—after all mites/eggs/nits/lice are removed 

 Conjunctivitis (pink eye) —after effective treatment begins with written Dr. release 

 Scabies—after treatment and  written physician release 

 Strep – on antibiotics for 24 hours 

 Staff infection – on antibiotics for 24 hours 

 Ring Worm—must be under treatment and remain covered while in attendance  

 

Any student returning from illness of any of the above must check in with the nurse, health aide, or office staff when 

they return.  Please bring the original medical release to the school office. 

 

Administration of Medications at School 
Generally, children do not need to take medication during the school day.  However, when your doctor prescribes a 

prescription or over-the-counter medication that must be taken during school hours, the following steps must be 

followed for the safety of your child and the other children in school.  (This policy is based on State Health Department 

Rules and Regulations.) 

 

Medication must be provided by the parent in the original pharmacy labeled bottle, prescribed for the student or in the 

original over-the-counter container.  All medication given at school must have a medication request form signed by 

a parent/guardian.  It must provide information stating the name of the medication, the dosage, when the medication 

needs to be taken and why the medication is being given. These medication request forms are available at school.  

Remember that this policy applies to prescription medication and all over-the-counter medications such as Tylenol, 

cough syrups, cough drops, eye drops, ointments, etc. If a medication is to be taken over 10 days, a physicians order 

is required, as well as parent’s written permission. 

 

All medication is kept in a locked area in the school health office.  Students are not allowed to keep medication with 

them (in their lunch box, backpacks, etc.).  EXCEPTION:  Students may carry certain medications when a physician 

specifically authorizes this in writing.  Those medications may include (1) inhalers necessary to control asthma or other 

respiratory conditions; and (2) other medications for serious health conditions which may require immediate 

intervention. 

 
The health office personnel will give your child the prescribed medication according to parent/physician instructions.  

All medication administered at school is recorded on the student’s medication log and initialed by the staff person who 

gave the medication. 

 

At the end of the school year, all unused medication not picked up or requested to be sent home will be discarded by a 

registered nurse.  To save time at doctor visits, please have your physician complete and/or fax a written permission for 

the school at the time he/she prescribes any medication that may be administered at school.  If necessary, two containers 

(one for school and one for home) can be requested at your pharmacy. 
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Screening Programs 
Each year, the school nurse will administer the following health screenings:  hearing screening, acanthosis nigricans 

screening, nursing appraisal (hair, skin, etc.), vision screening, scoliosis screening, immunization status, emergency card 

forms, and health history forms.  This testing does not include extensive exams, but if applicable, all referrals will be 

sent to the parents following all exams.  
 

Reporting Child Abuse Policy 
By state and federal law, public school officials and employees are required to report child abuse and neglect, or 

circumstances or conditions, which threaten the health and welfare of a child, to Child Protective Services, and to the 

local law enforcement agency.  Such duty is triggered when a public school official or employee has reasonable cause to 

know or suspect that a child has been subjected to abuse or neglect, or when the public school official or employee has 

observed a child being subjected to circumstances or conditions that result in abuse or neglect. 

 

Assistance to Students With Learning Difficulties 
If a child is experiencing learning difficulties, the parent may contact the Special Education Coordinator to learn about 

the general education referral or screening system for support services.  This system links students to a variety of 

support options, including referral for a special education evaluation.  Students having difficulty in the regular 

classroom should be considered for tutorial, compensatory, and other academic or behavior support services that are 

available for all students before any formal evaluation is performed. This process is called Response to Intervention or 

RtI. 

 

At any time, a parent is entitled to request an evaluation of their child for special education services.  Within a 

reasonable amount of time, the school must decide if the evaluation is needed.  If evaluation is needed, the parent will 

be notified and asked to provide written consent for the evaluation.  The district must complete the evaluation and the 

report within 60 calendar days of the date the school receives the written consent.  The school must give a copy of the 

report to the parent. 

 

If the school determines that the evaluation is not needed, the school will provide the parent with a written notice that 

explains why the child will not be evaluated.  The written notice will include a statement that informs the parent of their 

rights if they disagree with the school.  Additionally, the notice must inform the parent how to obtain a copy of the 

Notice of Procedural Safeguards ï Rights of Parents of Students with Disabilities. 

 

 If the school determines that your student needs and evaluation and qualifies, then an Admissions, Review and 

Dismissal (ARD) committee will meet to determine the child’s individual education plan (IEP). 
 


